
A Step-by-Step Guide on How to Save Icons or Documents 
From Your Desktop to Another Location.

This document provides step-by-step instructions on how to save icons or documents from your Desktop to another location. This procedure is part of the migration preparation.  
1. At the Desktop, right click on the icon or document that you want to copy to another location. (If you have multiple documents or icons to copy and paste to another location, press the “ctrl” key and select (highlight) each of the documents or icons that you want to copy. 

2. Select “copy”.
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3. Right click on “Start”.

4. Select “Explore”.

5. Select your desire locations (c:, h:, or any others) and right click.

6. Select “Paste”.
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Your document(s) or icon(s) should be copied to the new location. 
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