
EGVM Trapping Scope 2013

SCOPE OF WORK


AGREEMENT SPECIFICATIONS FOR STATE-COUNTY
 EUROPEAN GRAPEVINE MOTH (EGVM) TRAPPING 
JANUARY 2013

Section 1 -- The California Department of Food and Agriculture shall: 

1. Provide trapping materials for European Grapevine Moth (EGVM) detection: including traps, lures and handouts. 

2. Provide technical assistance and training to county agricultural commissioner personnel on the use of traps and detection procedures.

3. Provide GPS units or reimbursement for GPS units up to $250.  Reimbursement will require a copy of the receipt.

4. Ensure timely payment of invoices following confirmation of agreement compliance.

5. Provide quality assurance of program.


Section 2 -- The County Agricultural Commissioner shall:

1. Submit a completed budget display and Trapping Hours Worksheet using the provided files and following the trap density described in the European Grapevine Moth (EGVM) Trapping Guidelines (January 2013).

2. Hire and/or train personnel.

3. Ensure that trapping procedures are followed.

4. Ensure that all documentation of work is complete and accurate.

5. Following completion of trap placement, submit GPS points on an Excel spreadsheet (include county, trap number and GPS points) for verification to Debby Tanouye at debby.tanouye@cdfa.ca.gov. 

6. Enter weekly trapping data reports into the USDA’s Integrated Plant Heath Information System (IPHIS). 

7. Submit monthly invoices (using the template provided) and a Report 1 no later than 30 days past the end of the month in which the invoiced activity occurred.  Invoices must list the names of the staff that were paid for the monthly activities.  Reimbursement will not occur unless weekly reports are submitted in a timely manner into IPHIS. 
                                                     	
8. Provide one set of trapping records for all traps.  This set, in the form of a “Trap Book,” shall indicate the exact trap location using a site map and all information regarding trap placement, servicing, baiting, relocation and removal.  

9. Counties must use maps displaying the square mile grid and appropriate subgrids as determined by CDFA or USDA.  If needed, maps or the GIS layers will be provided.  If the county has the ability to produce this, verify the accuracy with CDFA.   

10. Allow state detection personnel and/or federal Plant Protection and Quarantine (PPQ) officers to perform quality control inspections on EGVM county trap lines.

11. Allow state detection personnel and/or federal PPQ officers to accompany trappers and/or supervisors in the field.  This will be credited as field training for county personnel.

12. Provide and maintain trapping vehicles. 

13. Submit EGVM samples to the Plant Pest Diagnostics Laboratory in Sacramento via approved methods.  See Submitting Specimens for Identification in the European Grapevine Moth (EGVM) Trapping Guidelines (January 2013).  


Section 3 -- Description of Work

1. Trapping activities will be conducted by County personnel following the guidelines and direction found in the European Grapevine Moth (EGVM) Trapping Guidelines (January 2013).

2. Commercial trapping not in conjunction with any other detection activity will be fully reimbursed.

3. Trapping performed in conjunction with existing detection trapping routes and/or sites (piggybacked) will be reimbursed at six minutes per trap. These traps are serviced and maintained by existing general detection trappers.

4. Mileage reimbursement is not allowed for EGVM traps piggybacked onto other pest detection sites.

5. Delimitation trapping may be required upon detection of new finds, but only with the approval of PD/EP project management.  

6. If EGVM traps are piggybacked onto other detection sites, incorporate the documentation (data card, maps, etc) for EGVM traps into the books used for pest detection programs.

7. Complete a Daily Trapping Summary (DTS) (Form 60-210) for each trapper.  This will serve as official documentation of work performed.  This form must be available for review by the district entomologist or CDFA audit office for three years.  To facilitate program audits, the DTS must be signed by the individual who performed the work indicated on that summary.

8. Provide vehicle accountability in the form of a log to include vehicle license plate number (or other identifying number), dates vehicle used on the EGVM project, daily mileage, and employee name.  

                                            
Section 4 -- Basis for Payment

1. Submit invoices by postal mail or e-mail to:  Joanne Shimada:

CDFA- PD/EP, Joanne Shimada
1220 N Street, Room 315
Sacramento, CA  95814

OR: joanne.shimada@cdfa.ca.gov.  

2. If the invoice carries a signature block, the block must be signed.  Invoices with blank signature blocks cannot be processed.

3. Only authorized charges matching the work plan will be reimbursed; for example salaries, benefits, overhead, supplies, vehicle mileage and vehicle leasing costs.  These expenditures must be itemized on the invoice with documentation to support the charges in the event of an audit (federal or state).  Any expenditure that is not listed in the work plan is considered unauthorized and cannot be reimbursed.

4. A sample invoice is included with the agreement.  The county may use this form or submit their own invoice, but the invoice must contain the following:

· County name
· County address
· Remit to address
· Date of submittal
· Contract name
· Contract number
· Billing period
· Allowable itemized charges as listed on the work plan.
· Employee name (or other unique identifying number), classification, hours worked on the EGVM project, hourly rate, benefit rate.
· Vehicles license plate number (or unique identifying number), driver name, ownership of the vehicle (county, state, or leased), allowable mileage rate for the vehicle, and if leased, the monthly lease rate for the vehicle.

5. Payment of the invoice is contingent upon data entry into IPHIS, or sending CDFA weekly reports (for entry into IPHIS), submission of the Report 1, and compliance with the required information as listed in #4.

6. Payment is contingent upon receiving weekly reports (either data entry into IPHIS or Excel spreadsheet) and listing the names of staff receiving payment on the invoice.

7. To insure payment of work performed, all invoices must be received no later than 45 days after the agreement expires.  

8. Payment will be made monthly, in arrears, upon receipt and approval of invoice.



