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PROPOSAL & BUDGET NARRATIVE
The Proposal Narrative must be completed using 11-point font and cannot exceed five pages,
not including the cover page and budget narrative.
[bookmark: _GoBack]Project Title:
Provide a clear and concise project title.
Click here to enter text.

Project Description:
Include a brief summary of the project using non-technical language, not to exceed 200 words.
Click here to enter text.

Project Purpose: 
Identify the specific issue, problem, or need that the project will address, and explain why the project is important. All of the following must be addressed:
a. State the specific issue, problem or need.
Click here to enter text.
b. State the project (what is being funded, who is doing the work, what the project will entail).
Click here to enter text.
c. State why the project is important to the California agriculture industry.
Click here to enter text.
d. State how the project will achieve the identified 2016 CalAgPlate program goals.
Click here to enter text.
e. State how activities will be monitored to ensure funding benefits agricultural education, agricultural career awareness development/ training, and agricultural leadership development.
Click here to enter text.

Prior Year CalAgPlate Project:
Indicate if the project builds upon a previously funded CalAgPlate grant. 
Choose an item.
If yes, provide the CalAgPlate grant agreement number(s), explain how the new project differs from, complements, or builds upon previous work.
Click here to enter text.

Funding Sources:
Indicate if the proposal has been submitted to or funded by another state or federal grant program. 
Choose an item.
If the proposal has been or will be submitted to or funded by another state or federal grant program other than the CalAgPlate, all of the following must be addressed:
a. Identify the state or federal grant program and the agency administering the program.
Click here to enter text.
b. State the amount of grant funds requested or awarded by the program.
Click here to enter text.
c. Describe how the proposed CalAgPlate project supplements rather than duplicates efforts funded by the other state or federal grant program.
Click here to enter text.

Potential Impact:
State how the project potentially impacts statewide agricultural education, agricultural career awareness development/ training, and agricultural leadership development. The following must be addressed:
a. Identify the beneficiaries of the project.
Click here to enter text.
b. Quantify the number of beneficiaries that will be impacted.
Click here to enter text.
c. How does this program benefit the public rather than a single organization, institution, or individual?
Click here to enter text.

Expected Measurable Outcomes:
Describe the expected measurable outcome(s) and how they relate to both the proposed project and the CalAgPlate program goals. Provide and describe in detail at least one distinct, quantifiable, and measurable outcome that directly and meaningfully support the project’s purpose and is of direct importance to the intended CalAgPlate beneficiaries.

The measurable outcome must include the following:
a. Goal
b. Performance Measure
c. Benchmark
d. Target
Click here to enter text.

Project Work Plan:
Fill out the provided timeline with project activities and a list of objectives resulting from the program:

	Project Activity
	Performance Indicator
	Performed by
	Timeline (Month/Year)

	Click here to enter text.
	Click here to enter text.
	Click here to enter text.
	Click here to enter text.

	Click here to enter text.
	Click here to enter text.
	Click here to enter text.
	Click here to enter text.

	Click here to enter text.
	Click here to enter text.
	Click here to enter text.
	Click here to enter text.

	Click here to enter text.
	Click here to enter text.
	Click here to enter text.
	Click here to enter text.

	Click here to enter text.
	Click here to enter text.
	Click here to enter text.
	Click here to enter text.

	Click here to enter text.
	Click here to enter text.
	Click here to enter text.
	Click here to enter text.


*Add rows as needed

Project Evaluation and Performance Monitoring Plan:
Describe what the project is expected to accomplish and how it will be evaluated while in progress and upon conclusion. The following must be addressed:
a. Describe the evaluation methods (surveys, meetings, etc.).
Click here to enter text.
b. Identify the individual(s) who will be collecting and analyzing the data.
Click here to enter text.
c. State when the evaluation will take place (timeframe).
Click here to enter text.
d. Explain how the data gathered will be used to correct deficiencies and improve performance.
Click here to enter text.

Project Oversight:
Describe the oversight practices that provide sufficient knowledge of all program activities to ensure proper and efficient administration of the project.

a. Identify the Project Director and Co-Project Director;
Click here to enter text.
b. List oversight practices and activities.
Click here to enter text.



(INSERT TOTAL FOR ALL BUDGET CATEGORIES HERE)

Personnel (Salaries & Wages) (Insert Personnel Subtotal here):
Only persons employed by applicant organization should be listed in the Personnel category. For each participant, indicate their title, description of duties, full time equivalent (FTE) salary, percent of FTE, and the total for each program year. (Show calculations).

Fringe Benefits (Insert Fringe Benefits Subtotal here):
Indicate the rate of fringe benefits for each participant’s salary for each program year. (Show calculations).

Travel (Insert Travel Subtotal here):
For each trip and program year, indicate the destination, purpose of trip, number of trips, number of people traveling, number of days traveling, total airfare costs, total ground transportation costs, total lodging, meal costs, and total mileage and mileage rate (use current government rate) for the travel if applicable. (Show calculations). Travel costs are limited to established state government per diem rates (travel within California) and U.S. government per diem rates (U.S. travel outside of California).

Equipment (Insert Equipment Subtotal here):
Equipment is an article of nonexpendable, tangible personal property having a useful life of more than one year and a purchase cost which equals or exceeds $5,000 per unit. For each program year, list separately each item of equipment, its intended use, and its cost. (Show calculations).

Supplies (Insert Supplies Subtotal here):
Supplies are anything with an acquisition cost under $5,000 per unit and could be anything from office supplies and software to educational or field supplies. For each program year, provide an itemized list of projected supply expenditures and the dollar amount for each item. For non-typical materials and supply items, include a brief narrative of how this fits with the project. (Show calculations).

Contractual (Insert Contractual Subtotal here):
Compensation for individual contractual fees should be reasonable and consistent with fees in the marketplace for similar services. For each program year and individual contractor indicate the flat fee or hourly rate to be applied. Provide a short description of services and itemize categories (such as professional services, travel, lodging, etc.) (Show calculations).

Other (Insert Other Subtotal here):
For each program year, provide detailed descriptions of other costs and general expenses such as conferences or meetings, communications, speaker/trainer fees, publication costs, data collection, and other budgeted costs associated with the project. (Show calculations).

Indirect Cost (Insert Indirect Cost Subtotal here):
Indirect costs are those costs incurred for a common or joint purpose benefitting more than one cost objective, and not readily assignable to the cost objectives specifically benefitted, without effort disproportionate to the results achieved. For each program year, provide the percentage of indirect cost. (Show calculations). Note: Total Indirect costs cannot exceed five percent of total Personnel Services. Formula: (Total Personnel + Total Fringe Benefits) x 0.05 = Total Indirect Costs.

Program Income (Insert Program Income Subtotal here):
Program Income is the income you earn that is directly generated by a supported activity or earned as a result of the award. For each program year, indicate if income will be earned on the project by describing the nature or source of income and the estimated amount. Describe how the income will be used to further enhance agricultural education. (Show calculations).
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