
Guide to the CalCannabis Licensing System 

for Applicants and Licensees 

Welcome. 

This is a guide to the CalCannabis Licensing System, provided by the 
California Department of Food and Agriculture's CalCannabis 
Cultivation Licensing Division. 

In this document, we will show you how to register with the licensing 
system, set up your account, and apply for a cannabis cultivation 
license, including how to upload and attach the documents you must 
provide with your application, and how to pay application and license 
fees. 

Other helpful resources are available on the website's eLearning page, 
including a narrated webinar video on the license application process 
and quick-reference documents with more details on acquiring and 
maintaining your cannabis cultivation license. 

Note: Cannabis is a Schedule I drug, according to the federal 
Controlled Substances Act. Cannabis-related activity 

is subject to federal prosecution, regardless of 
the protections provided by state law. 

For more information, please visit: 
calcannabis.cdfa.ca.gov January 2019 
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For more information, please visit:

Overview 
In this document, we will explore how to use the CalCannabis Licensing 
System website to register, maintain your account, and apply for a 
cannabis cultivation license. 

There are many resources for understanding the system and 
application process at the eLearning link, found as a button on the 
Home and My Dashboard pages, and as a link in the upper-right 
corner of each page. 

Important Note Regarding Email Addresses 

Each person is uniquely identified by email address and name in this system. 
Enter this information carefully and accurately! Errors will greatly slow your application. 

• One person, one email address – do not use multiple email addresses for the same person 
• Name fields are case sensitive – enter upper and lower case consistently, and avoid using 

all caps or all lower-case 
• When you create an account, there are two places to enter your email address – be sure it 

is the same email address 
• All Owners must have separate email addresses – one person, one email address, even for 

partners, married couples, or people in the same household 
• Do not use parentheses or other special characters in name fields – apostrophes, hyphens, 

and periods are okay 
• Disable your browser’s pop-up blocker – pop-up dialogs are used often in the system 
• Avoid losing work – do not use the Backspace key or the Back function 
• Use the Tab key to move from one field to the next – it also jumps to other objects such as 

Help and calendar functions 

For more information, please visit: Guide to the CalCannabis Licensing System Page 1 
calcannabis.cdfa.ca.gov January 2019for Applicants and Licensees 

http://calcannabis.cdfa.ca.gov/
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CalCannabis Cultivation Licensing 
Tluslswhereyoucancreateanaccountandapplyforacattorniaslatecannablsculb\la!ion license Youcanlookupexislingstate 

cannabiscultlvalion licenseswithoutreistert foranaccount. 

'(I,' Register for I 

~ an Account I 9 Log,n 

Q LookUp I 
Licenses I RJ elearn,ng 

Ple11se Note: Our licensing system receives regular updates. If it will take you longer th1m a few days to complete c,nd submit 

your annualcannabiscultivationapplication,thesesystemupdatescouldpotentiallycausesometechnicaldifficultieswith 
applications.llyouexperienceanyproblemsorhavequesl!ons,pleasecontactCalCannabisCultivationllcenslngt,ysendingan 
e~il to ca~biM1cclfa.c.i .gov or call 1.SJJ..CALGROW (1-.8lJ.225..-4769). Thank you. 

• • 
" 0. 

CALIFORN I A OHARTMftH OF 
FOOO & AGRICULTURE 

Account Registration 
New Users - You will need to register to create your own ;,ccount. 

CAL~ Cal Cannabis 
Cultivation Licensing 

Fint you w~l need to read and ;,ccept the terms of the ~Cannabis Disclaimer. Then you w~l be asked to provide the following information: 

• Login Information - UK'< Name. Unique E-Mail Add re». PassWQfd. Security Question 

• Contact Information - First and Last Name, Telephone Number, E-Mail Address. Contact Address 

Please review and accept the terms betow to proceed 

Genera l Disclaimer 
While the Cali fornia Department of Food and Agriculture !Department! attempts to keep its Web information accurate and timely. the Department neither 
warrants nor makes representations as to the functio~Lity or condition of this Web site. its suitabiLity for use. or non-infringement of proprietary righh. 

The Dep;utment is neither reJP0<1sible nor Liable for any viruses or other contami~tion of your system nor for any delays. i~ccur;,cies. errors or omisJi.ons 

arising out of your use of the site or wi1h respect to the material contained on the site. including without limitation, any material posted on the site. The 

Department is not responsible for any special indirect. incidental or consequential damages that may arise from the use of or the inability to use. this Web site 

and/or the materials contained on this Web site whether the materials are provided by the Department or a third party. Online activities carry the inherent risk of 
exposure to vinises or other malware 

In addition to the preceding terms and conditions the Department, its officers. employees. agents or representatives shall not be liable for any damages of any 

kind arising from your use of the online payment service. Nothing contained in this Web site constitutes or is intended to constitute legal advice by the 

lhaYl!readandacceptedtheaboYl!terms. 

Continue Registration 

For more information, please visit:

Part I – Create and Manage Your Account 
Home Page 

Before you can apply for a cannabis 
cultivation license, you will need to create 
an account on the CalCannabis Licensing 
System. From the Home page, shown 
here, you can: 

• Register for a new account 
• Login to an existing account 
• Search for active licenses 
• Learn more about the system 

Begin by clicking the button in the center 
of the page labeled Register for an 
Account. 

General Disclaimer 

The Account Registration page displays the 
terms of CalCannabis’ General Disclaimer – 
you must agree to these terms before you 
can register for an account. 

Review the General Disclaimer, and then 
click the checkbox labeled “I have read and 
accepted the above terms.” 

Click the Continue Registration button. 

For more information, please visit: Guide to the CalCannabis Licensing System Page 2 
calcannabis.cdfa.ca.gov January 2019for Applicants and Licensees 

http://calcannabis.cdfa.ca.gov/
https://aca6.accela.com/calcannabis/
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nfirm Your Account Information 

Enter your User Name and Password. You must also enter a unique email address. The email address you enter is linked to you 
Changing it prior to application submission could result in your being locked out of your account. experiencing 

· · · · ·cations of application updates. 

• user Name 

jedoe 

• [ -mail Address: 

jedoe@mailinator.com 

* Password: 

Medium 

~ Requirements 

• Type Password Again: 

• Entef Security Question: 

favorite color 

• Answer: 

green 

1 error(s) occurred on current page. 

<D 

<D 

<D 

<D 

Please click the specific error item below to navigate to the failed fie ld and correct your input. 

1.Password: Required Minimum of 8 character(s) 

• Answer: Helo 
(20 characters maximum) 

Contact Information 

Please select whether you are registering as an individual or as an organization (business) and enter your contact Information. 

For more information, please visit:

Login Information 

Next, enter your Login Information, 
including a user name, email address, 
password, and a security question and 
answer. 

• Enter your choice of user name in 
the User Name field – 4 to 32 
characters, including letters, 
numbers, and the special 
characters: @ _ - . 

• Carefully enter your email address. 

Note: One person, one email address! 
Use the same email address when you 
register and throughout the application. 

• Enter your Password twice. 
Password requirements are: 

– Minimum of 8 character(s) 
– Must contain at least 1 upper-case 

letter, 1 number, and 1 special 
character, such as: ? @ $ etc. 

– Must not contain your User Name or 
any of your previous 5 passwords 

• If your password violates these 
rules, you'll see the error message 
at right, specifying the problem: 

Help Text 

View Help text by clicking on a question 
mark icon. Click the X in the upper right 
corner to close the Help text. 

For more information, please visit: Guide to the CalCannabis Licensing System Page 3 
calcannabis.cdfa.ca.gov January 2019for Applicants and Licensees 

http://calcannabis.cdfa.ca.gov/
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favorite color 

• Answer: 

green 

o..:t ......... 

Cal Cannabis 
Cultivation Licensing 

P1H,esetectwhethe-you•ere,g,stenngasan1ndi¥1dultor11anorg.1nubonlbminesVand«il~JO<#contacl:,nlormabon. 

11111111 

Contact Information 
1-!J * Last: 

l egal Business Name: 

... Phone: ... E-mail: 

Country: 

United States 

• Contact Addresses 

Add Contact Address 

To edit a contact address, click the address link. 

Address Type Address 

No records found 

l§if:,ljj Bl Discard Changes 

◄ 

0 Business Title: 

Preferred Method of Contact 

--Select--

--Select--

Postal Mail 

Recipient Status 

(D 

(D 

X 

Sta 

► T 

For more information, please visit:

Security Question 

Enter any question that only you can 
answer. For example, “What was your first 
pet’s name?” or “What elementary school 
did you attend?” Enter the Answer field (it 
is case-sensitive). You can change your 
security question at any time. 

Note: We will ask you this Security Question if you need to reset your password. Your answer will 
be case-sensitive. If you can’t remember the answer, contact the CalCannabis Customer Support 
line to have your password reset and a temporary password sent to your email address on file. 

Contact Information 

Click the Add New button under Contact 
Information. The Contact Information 
pop-up window collects your personal 
contact information. All fields on this 
screen are required – skipping any will 
result in delays. 

1. Be sure your email matches your 
previous entry! Entering a different or 
incorrect email address here will cause 
an error in your application. 

2. Be sure to choose a Preferred Channel 
for communication from the dropdown 
list; either Email or Postal Mail. 

3. The Country field determines phone 
number format, confirm it is set 
correctly for your phone. 

4. Select the Add Contact Address button. 

1 

3 

4 

2 

For more information, please visit: Guide to the CalCannabis Licensing System Page 4 
calcannabis.cdfa.ca.gov January 2019for Applicants and Licensees 

http://calcannabis.cdfa.ca.gov/
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Contact Information 
Contact Address Information 
* Address Type: 

--Select--

--Select--

Business ~ 

Home 

Mailing 

• City: *State: 

--Select--

• ZIP Code: • county: 

Fffl¥id3Hi Save and Add Another 

.., Contact Addresses 

Add Contact Address 

To edit a contact address. clk:k the address link . 

., Contact address iiidded successfully. 

Showing 1-3 of 3 

Action 

Actions .., 

Actions ... 

Actions ... 

Address Type 

Business 

Home 

Mailing 

Address 

123 Main St., Yolo 

123 Main St, Yolo 

123 Main St.. Yolo 

I ■§jj;jij◄JS@ Discard Changes 

◄ 

Ell Discard Changes 

Recipient 

Click Continue to create a new account. Click Cancel to change 
the information . 

Miii,\111 

Status 

Active 

Active 

Active 

Sta 

For more information, please visit:

Contact Addresses 

All three address types are required – 
Business (your business’s physical 
address), Home, and Mailing (where your 
business receives mail). 

Note: Each address type must be entered, 
even if the addresses are the same. 

Click Save and Add Another after entering 
the first two addresses, then click Save 
and Close. 

The Contact Information window displays 
a confirmation message and lists your 
three addresses and with their Status. The 
Actions dropdown lists let you edit these 
addresses. Click Continue to close this 
pop-up window. 

A confirmation prompt displays; click 
Continue to create your new account. 

For more information, please visit: Guide to the CalCannabis Licensing System Page 5 
calcannabis.cdfa.ca.gov January 2019for Applicants and Licensees 

http://calcannabis.cdfa.ca.gov/
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" Contact added successfully. 
Jonnooe 
J. Doelt co. 
jdoflfomMlnfflll'_com ==, WOlt(-123123·123\ ,~ rn Remove 

l ·tiPIH!fflffii' nmm, 
Showlngl-lcfJ 

CAL~ 

Business 

Home 

Mailing 

Address 

123 Main St., Yolo 

123 Main St., Yolo 

123 Main St., Yolo 

Cal Cannabis 
Cultivation Licensing 

Recipient Status 

Active 

Active 

Active 

Twrxcount ft.a<l>HftWCCltUIULl)' CfNltcl. 

C0ng,•1>1ll00no.Y"""°""""cH1lully«utodonocc""nt"'lhCa1C,..,,i.,,nc1canlog,nlmmodiai.ly. 

Account Information 

Contac:t Information 

Contact Address List 

Action -

_Ph0ne_\987)65A· l.ZIO 

--cfCollUCI:~ 

Address Type Address 

Business 
Hom, 

Mailing 

123 Main St .. Yolo 

123 Main St., Yolo 

123 Main St .. Yolo 

Recipient Status 

Active 

Active 

Ac1ive 

Start 
Cate 

"'" Date 

End Date 

End Date 

For more information, please visit:

Registration Page 

Back on the Registration page, the 
Contact Information section displays your 
contact information and addresses. 

Important: Scroll down to the bottom of 
the screen and click Continue Registration 
to finish setting up your account. 

If you skip clicking this button, your 
account won’t be created. 

Account Created 

You have now created an account and are 
ready to log in. A green success message 
displays at the top of the screen, inviting 
you to login. 

Click on the Home link. 

Log In 

On the Home page, click the Login button. 

For more information, please visit: Guide to the CalCannabis Licensing System Page 6 
calcannabis.cdfa.ca.gov January 2019for Applicants and Licensees 

http://calcannabis.cdfa.ca.gov/
https://aca6.accela.com/calcannabis/
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ft Home Q. Look Up Licenses 

Cart (O) 

Username: I jqdoe@mailinator.com Password : I •0000 • -

Remember me on this computer I've forgotten my password orusername New Users: Register for an Account 

Please Login 
Enter your username and password to log in 

c ... Ll fO . NI.O. o,, ... u .... , N f o , 
tooo " AGucunuu 

logged in as:John Doe ■ Accessibility Support !'!' Cart (0) Account Management Logout 

Your cart is empty. 

Let's get started! 
PINH Note: Our licffl•ing •J•tem rKelffl "11"1•• 11pd.a.lH . .. it wiU Uke you k>ngo-r tNn a fl'W <bJ• lo comp!Ne ind 1ubmit 
your1nnu1lc.ann1biscultiYalionappliulion.it..H IJSIMI Upd.a.lHCOUldpo!fflb.lllyc.ouH...,,,...IKllnicaldifficulbH-

1PPK,lbo<11 lfyou.x-1nyproblem10,Nln-HKMl1. ple1Hcontxt~b!1Cultiw-1tionlicensingbJHnding1n 
..,,,.;11o C-C:-~-CL9""'otC.0111-833-CAl.GROWl1.ul-22$-4769J. Th.onkyou 

~' Apply for a LJCen!>e 

Q Lookup 
licenses 

Q View my Licenses 

RJ elearmng 

For more information, please visit:

The login prompt displays on the next 
page. 

Enter your Username and Password (your 
browser may prefill this for you). 

Check the box to Remember me on this 
computer, if you are using your own 
computer. (To avoid confusion, do not do 
this if you will be signing on to multiple 
accounts for multiple applications). 

Now click the Login button. 

My Dashboard 

Let us explore the functions you can use 
and information you can access after 
logging into the CalCannabis Licensing 
System. 

At right is the My Dashboard page. There 
are links across the top of the screen and 
buttons in the center to Apply for a 
License, View my Licenses, Look Up 
Licenses, and eLearning. 

The link Complete Your Request for Live 
Scan Fingerprinting takes you to a form 
you can fill out to request the background 
check you will need for your license. 

For more information, please visit: Guide to the CalCannabis Licensing System Page 7 
calcannabis.cdfa.ca.gov January 2019for Applicants and Licensees 
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Announcements Logged in as:John Doe !"! Cart (0) Account Management Logout 

- l.lcllMa 
~ , .. .,..sl OOW'nloodresiJ.tsl I Addtocartl 

License license 
Number Type 

lSTMP-
002162 

Adult · Use 
Cannabis 
Cu ltivation 
Application 

legal 
Bu5ine55 Type of License 

••= 
J. Doet., 
Co. SmaU Outdoor 

Date 

06/29/2018 

18TMP- Owner 
002173 Application 

~n Doe . . 06/29/2018 
(jddoe@ma1l1nator.com) 

LCA18-
0000146 

CAUS-
0000146 

Adult-Use 
Cannabis 
Cultivation 
Applicat ion 

Adult-Use 
Cannabis 
Cultivation 
Licem;e 

J. Doe(i 
Co. 

J. Doe(i 
Co. 

Small Outdoor 

Small Outdoor 

02/21/2018 

02/21/2018 

LCA18- Declarations 
0000146- and final 
DEC Affidavit 

~ilinator.com) 02/20/2018 

Temporary 

CAllfORNIA OEIARTMEfH Of 
rooo .. AGRICUlTUU 

ExP1resOn St.rtus 

Resume Application 

Resume Application 

License ls5Ued 

02/21/2019 Active 

!"! Cart (0) Account Management Logout 

Manage Your Account 
Any updates made to personal contact information within this section wilt be used for futu re applications QHLY. If you possess any existing l icenses or 
License Applications then you must ca tl COFAat 1-833 -CAL-GROW to make this change in o rder to ensure t he contact Information on the license is 
current. 

Account Type 

l.c,gin Information 

Contactlnformatlon 
Showing 1-1 "' 1 I Download results 

First Name 

John 

Last Name 

Doe 

... 
jdoeClmailin.)tor.com 

Legal Business Name Contact Type Status 

J. Doe & Co. Individual Approved 

Action 

Actions . 

For more information, please visit:

My Licenses 

Click the My Licenses link in the menu bar. 
The Licenses page lists all your records 
associated with applications or licenses. 

On this page you can resume work on a 
saved application, pay fees, view the 
status of an application, or see details of 
your cannabis cultivation license once it is 
issued. 

My Account 

Click My Account. This page displays your 
login and contact information. 

Login Information – click Edit for a pop-up 
window to change your password and 
security question/answer. 

Contact Information – use the Actions 
dropdown function to edit your address, 
email, phone, and other personal 
information. 

Note: To avoid confusion and delays, do 
not change your email address once you’ve 
begun your license application. 

For more information, please visit: Guide to the CalCannabis Licensing System Page 8 
calcannabis.cdfa.ca.gov January 2019for Applicants and Licensees 
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Manage Your Account 
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Any updates made to perronal contact information wilhin this section will be used fo, future applications Q!iLY. If you possess any existing Licenses o, License 
Applications then you must call CDFA at 1-833-CAl-GROW to make this change in order to ensure the contact information on the license is current. 

The email address you have entered has been linked to you as an individual. Changing it prior to application submission could result in your being locked out of 
your account. experiencing delays in the processing of your application. or the inability to receive notifications of application updates. 

Account'l)pe 

~ lnfannallan 

CGntact lllfornlallon 
Showng 1-lof 11 Download results 

First Name 

John 

Last Name 

Doe 

-~.com 

legal Business Name 

J . Doe & Co. 

Contact Type Status 

Individual Approved 

Action 

Actions .. . . ... •· 

People whocanacceumyaco:,unt -
People whoseaccoYnt lean access 

Add a Delegate 
EnU!r th@ naroo and l!-ma ~ of the pwson to whom you woud like to~~ acel!S.S to your 
accooot. 

PIAase note: You .art1 responsible for ensuring that all information contained within and attx:tKH:I to this 
appliciltion is complete.. uua. and accur.n:e. including any information suppUed by a delegate with access to 
your account. Any material misrepres@fltation on the application is grounds for a dcrial of .a license. or 
rwoc:ation or 0th« disdplina of .a liamse isslM!d. 

• Name • E-mail Address 

Set Delegate Permission 

Dolega<escan-~ unle5Syoochoaseto-lhemtospec:ific~ 

Viowllaoonls in Liana ~ 

for the ldlowing ~ the ...-c:au,gorios categories 

■ Create Appocations in Licenses (C 

■ Renew Records in Licenses 

■ Amend Records in Licenses 

■ Manage Inspections in licenses (Change) 

■ Manage Documents in Licenses (Change) 

■ Make Payments in licenses (Change) 

Add Pelsonal Note 

~ I'm not a robot 

Invite a Delegate 

..cAPTCHA ---
cancet 

a • Licenses C5/8l 
AcUt-Use Camabis Cultivation Appication 

AcUt-Use Camabis illtivation License 

■ Dec.br.ltionsandF"nal.AffidMt. 

UcenseAppic:atjon-

Meiicinal Cannabis Cultivation Appication 

Medicinal Cannabis Cultrmion License 

■ Owno<Appficmon 

• Owno<Appficmon-

Ill cancel 

X 

I 

I 

For more information, please visit:

Appointing a Delegate 

You can give another registered 
CalCannabis account-holder access to your 
records and licenses, enabling that person 
to help you with your interactions with 
CalCannabis. 

In the Managing Your Account page, scroll 
to the Delegates section at the bottom. 
Click Add a Delegate. 

In the Add a Delegate pop-up window, 
type in the name and email address of the 
person you would like as your delegate. 
Make sure to enter the information 
exactly as the person registered to create 
their CalCannabis account. If either the 
name or email is incorrect, the system 
won’t recognize the person. 

Under Set Delegate Permission, choose 
the record types (Categories) you want 
your delegate to have access to. Save 
those selections and then choose what 
tasks you want your delegate to handle for 
you. You can Add a Personal Note to the 
email invitation the system sends the 
delegate. The email asks the person to sign 
into the CalCannabis system and accept 
your invitation to be a delegate. 

For more information, please visit: Guide to the CalCannabis Licensing System Page 9 
calcannabis.cdfa.ca.gov January 2019for Applicants and Licensees 

http://calcannabis.cdfa.ca.gov/
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• • CALIFO RN I A DE PA RTME N T O F 
FOOD & AGR I CULT UR E CAL~ Cal Cannabis 

Cultivation Licensing 

c,ui,o ... ,,. CIHAUWl/"1 0~ 
roog L A C. lll; U IT U . , 

Ann 

................. a-__. ... .._..._.,.. .. ....,. ..... ._J.._ ____ F.O-_f:;.,,l ............. o--.o-,.,-,a.___..'-4!r _ _._. ........ ......, ...... ._.,,..__ 
S--1-l J J I Downloadresultsl IAdll10CMtl C°"'Rll!corcl 

License License :umb@r Type 
..... 
Businell Type of Lic«lse 

18TMP- =~~ 
000564 Affidavit ~ilinatot.eoml 06/22/ZOlS 

Adult-U5e 
1BTMP- C..nnabis 
000561 Cultivation 

Application 

&,~ b Small Outdoor 06/21/2018 

1BTMP- Owner 
000562 App0c..auon ~ilinatouoml 06/21/ZOlS 

Search Licenses 

Cllclts-t:h:and--....::11---,..~ .... 
Sl!,llJpfDr~Emal--~--

Ei:pire1 
On 

_,....._.._ ____ u.. ... -.!Mo--~-------... ------
"""".,.. 
--~ --

City-County 

Resume Application =mailinatof..com 

Resume Application Yolo County 

Resume Application =mailinator..com 

For more information, please visit:

Click the I’m not a robot checkbox. You 
may be asked to verify some images to 
prove you're a real person. 

Finally, click Invite a Delegate to send the 
invite to your appointed delegate. 

Look Up Licenses 

Click Look Up Licenses to search issued 
licenses that are public information. 

To search for your records only, check the 
Search my records only box on the right. 

Note: You may need to use the bottom 
horizontal scroll bar to see this checkbox. 

• Search on a full or partial License 
Number 

• Search on a License Type from the 
dropdown list 

• Search for licenses issued between 
certain dates 

• Further, narrow your search by 
adding the License Status to the 
License Type. 

• There is an expansion arrow labeled 
Search Additional Criteria that 
provides more options. 

These fields are fully explained later in this 
document. 

Use the horizontal scroll bar 
if you cannot see the checkbox 

For more information, please visit: Guide to the CalCannabis Licensing System Page 10 
calcannabis.cdfa.ca.gov January 2019for Applicants and Licensees 

http://calcannabis.cdfa.ca.gov/
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• • CALIFORN I A DE PAR T ME N T O F 
FOOD & AGR I CUL T UR E 

LICENSE TYPE 
UcenseType: 

PREMISES INFORMATION 
""""""Coua<r-

lllmllmll 

IDIII 

CAL~ 

0 --Select--

--Select--

15 Record results matching your search results 
Click any of the results below to view more details. 

ShowlnQ1-l5ol Download results 

Cal Cannabis 
Cultivation Licensing 

D License Type legal Business Type of 
Name License 

Date EKpires On Status Action County 

D CAL18 -
0000054 

D CAL18 -
0000047 

CAL18-D 0000046 

D CAL18 -
0000044 

Adult- Use 
Regression Specialty Cannabis 

Cultivation 
Test Legal Biz Cottage 

license Name Outdoor 
01/29/2018 01/29/2019 Active 

Adult-Use 
Cannabis happy cow Specia lty 
Cultivation town Indoor 

01/26/2018 01/26/2019 Active 

license 
Adult- Use 

LBN- Specialty 
Cannabis 
Cultivatio n TestScenario Cottage 

license Tc Outdoor 
01/25/2018 01/25/2019 Active 

Adult-Use Business is Specialty 
Cannabis defect 5123 Cottage 
Cultivatio n 
License 

re tseting in AV Indoor 
01/24/2018 01/24/2019 Active 

Adult- Use 

CAL~ ~:;::,b~1cens~ 

,, ' 

Let's get started! 
Ple~se Nor.: °"' licen•"'!I .,.,em -ts •~tu Upd.llU. If it wil uh you longer~ .. fewd.ly, IO complei. ;ind 
submit JOUf IMUII c.iMlbiS cultinlion ipplication, th,ese SJS!«n upd.ltts could polentii!ly c.ause some technicil 
difficulties with 1wUc1tion• If you u~e 1ny problems or hln quutions, plHse con1KtC11CiM1bi1 Cultintion 
Lic•ns"'II by sendir>g an om1ij to c.te.wD_.alb.ca.p orcall 1-Ul--CAlGROW (1..a:!l-r.lS--47&9). Th:.anlt you. 

~~ Apply for a License 

Q LookUp 

Licenses 

Q View my Licenses I 

RJ eLearnmg 

Sacrament 
County 

Sacrament 
County 

Alpine 
County 

Sacrament 
County 

For more information, please visit:

Click the expansion arrow/toggle labeled 
Search Additional Criteria to add search 
criteria for the License Type (such as 
Specialty Cottage Indoor, or Medium 
Outdoor). 

You can also search for licenses within a 
specific county using the Premises 
Information dropdown list. 

Click Search – the list of records found by 
your search appears below. 

You can also click Download results to 
create a comma-separated values (.CSV) 
file that you can open in Excel or similar 
tool. 

eLearning 

There is an eLearning link on the Home 
page, on the My Dashboard page, and at 
the top-right corner of each screen. This 
link leads to a page on the CalCannabis 
Cultivation Licensing website where you 
can access a variety of learning resources. 

The eLearning page includes: 

• Videos 
- Registration and an Annual Cannabis Cultivation License Application 

For more information, please visit: Guide to the CalCannabis Licensing System Page 11 
calcannabis.cdfa.ca.gov January 2019for Applicants and Licensees 

http://calcannabis.cdfa.ca.gov/
https://www.cdfa.ca.gov/calcannabis/training/
https://www.cdfa.ca.gov/calcannabis/training/
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• • CALIFO RN I A DE PA RTME N T O F 
FOOD & AGR I CULT UR E CAL~ Cal Cannabis 

Cultivation Licensing 

For more information, please visit:

• Step-by-Step Guide (this document) 
-Guide to the CalCannabis Licensing System 

• Quick References 
- How to Create and Manage Your Account - Adding Attachments After Application Submission 
- How to Navigate the Online System - How to Print Your License Certificate 
- Responding to Deficiencies - How to Find a State Cannabis Cultivation License 

Part II – Apply for a License 
In this section, we will cover how to apply for a cannabis cultivation license. Here is an overview 
of the process, and what you will need to do: 

• Choose Application Type: Adult-Use or Medicinal 

• Choose License Type: the size of your site and cultivation method 

• Define Business structure and financial interests 

• Supply contact information for required roles: 

-Designated Responsible Party (DRP, must also be an owner) 
-Agent for Service of Process (ASOP) 
-Owner(s) 

Note: Each person is identified by their unique email address – assign only one unique email 
address per person. 

• Provide Premises address and APN, water sources, power sources, local jurisdiction that 
authorized you or your business to cultivate cannabis within your city or county 

• Upload required documents 

• Electronically sign the application 

• Each owner must create their account and submit an Owner Application, as well as apply 
for fingerprinting and a background check 

• When Owner applications are submitted for all owners, complete and sign the 
Declarations and Final Affidavit (the Designated Responsible Party must do this) 

• Pay the application fee, either online (credit card or bank transfer) or in person (at the 
office of the Bureau of Cannabis Control in Rancho Cordova or Eureka) 

For more information, please visit: Guide to the CalCannabis Licensing System Page 12 
calcannabis.cdfa.ca.gov January 2019for Applicants and Licensees 

http://calcannabis.cdfa.ca.gov/
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• • CALIFO RN I A DE PA RTME N T O F 
FOOD & AGR I CULT UR E CAL~ 

Let's get started! 

Cal Cannabis 
Cultivation Licensing 

Pluu Note: Ou, liceniing syuem rKIHVes r~ular updates. If it wiU take you longe,r than i few days 10 comph-1e and !>ubmil 
your ilnnual cannabis cuhivation appllcalion. these system updates cou ld potentially cause SOIM rKhnica l difft<:ulties with 
,1pplications. If you u~rien<:e.any probt....s 0< have q,,restio,ns. pluuwntiu;tCaJC.,,n,1bis Cu!tinlion Licensing by sending ,1n 
tmail . 3l-22S-47G3). Tllankyou. 

(g Apply for a License Q View my Licenses 

f"\ Look Up 
'-\ Licenses 

RJ elearn1ng 

--------- ---------

Online License Application 

Welcome lo the CalCannilbis Licensng System usng this system you can submM information, pay lees and track the status of YOIS application al from the convenience of your home or 

offlce, 24 hours aoay 

• To ensure your work is saved. we recoovnend you use the "Save and Resume l ater' button often. You will have the opl1011 lo return to where you left off. 

• Plea~ "Allow Pop-ups from This 5m:-- before proceeding. To enable Pop-ups, access the setbngs or the options feature l or your spec:iic browser 

• Doringlheapplicationprocess, donoluseyOll'backbultonOfbackarroworYQOfwOl1(wil notbesaved. 

• ChanQIOQyOll'emailaddfesspriofloappicationsubmlssioncouldresultlndelayslnprocessr,gyourappkation,aswelasrecelmg notdicabonsolapplicalionupdates 

You must acce t the General Disclaimer below before 

General Disclaim« 
WtlNe the cautomla Department of Food and Agriculture (Department.) attemptS to keep its Web lnformatioo accurate and timely, the Department neither 

warrants nor makes repre-tions as to the ru-tetiooality or condition of this Web site.. its suitabi~ty tor use, or non-infringement of proprietary right!i . 
The ~tment is neither respomible nor liable for ;.-,y viruses or other contamination of your system nor tor any delays. inacruracies. errors or omissions 

anslng out of your use of the site or with respect to the material contained on the site.. Including without limltatkln. any matenat posted on the site. The 

Department Is not responsible for any special Indirect lnddemal or consequential damages that may arise from the use of or the inablllty to use. this Web site 

and/or the materials contained on this Web site whether the materials are provided by the Department or a third party. Online activities carry the inherent risk of 

exposure to vin.lses or other malware. 

In addition to the preceding terms and oonditions the Depanment. its offlcen, emp(oyees. agents or represeotatives shall not be Mable for ;.-,y damages of any 

kind arising from yotX use of the ontine payment service. Nothng contained in this Web site constitutes or is intended to constittJte legal advice by the 

Department or any of its agencies. officers. emptoyees. ageotS. or representatiYes. 

~ lhave readandacceptedtheaboveterms. 

Continue Application 

For more information, please visit:

• If your application is approved, pay the license fee (see above) 

• Access and print your cultivation license 

Apply for a License 

Note: If you received a temporary license in 2018, and if it is still valid, be sure and enter the 
license number when you apply for your annual license. 

Begin Annual License Application 

Log into the Licensing system. On the My 
Dashboard screen, click on the Apply for a 
License button. 

General Terms 

The first step is to again to review the 
General Disclaimer statement, as you did 
during the registration process. Check the 
box to accept the terms of use for the 
website. 

Click Continue Application. 

For more information, please visit: Guide to the CalCannabis Licensing System Page 13 
calcannabis.cdfa.ca.gov January 2019for Applicants and Licensees 

http://calcannabis.cdfa.ca.gov/
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• • CALIFO RN I A DE PA RTME N T O F 
FOOD & AGR I CULT UR E CAL~ 

Select an Application Type 

Cal Cannabis 
Cultivation Licensing 

SelKt the 1pplicttlon type thet you ,re 1pplylng for. You m1y only Hiett one 1pplkttlon type for, ,Ingle preml1et per 1pplleatlon. 

Selecl lhls oplion ifyourbuslnenls Ipplywlg fol' 1 &tale license rorc1001bll inl&nded lofuse by adults 21 yurs of~• and over and wtlo do 

nolposse111pt1ytlcl1ns1econwnendalion 

Medlcintl: 

Selecl lhls oplion ifyourbuslnfftls 1pplywlg fol' 1 ttale llcente rorcomme~I unnablt aclvily lnvoMng m&dlcinal «nnablt Medicinal 

c1nn1bit refer, lo umablt Intended to be 1old for use pursuant to lhe Compnslonate Use Ad of 1996 (P,oposltlon 215) by • medleln11 

c1nn1Dls Plllenl 11'1 C11ifomi.1 l'ITIO pouetHI I pnyslclan·, recommelldlllOn 

OwnerAppHeatlon: 

After tubmittlog 1n MvN-Use or Medltinal Cfflnat,i, CulliYalion Application for your butlnen, select this oi:,tlon lo iNbmil an Owner 

Appllc1llon EKl'I owner hied musl complele I aep1r1le owner Applicaflon wtllctl requires lhe owner to provide penon11 lnlam11lion, atlldl 

1,peeiffed doeume,nls make Oisdosures, and affirm deci1r11ion1 

Olct.ar11tlon11ndFIN1IAffidIvlt: 

Aftef 1ubmittlog -,i Advll-Un Of Medlelnal C1nn,tn Cultivation Appllc,tion 1nd ,1 torr"P(ltldlng Owner Appllc1llons for your busineu ,elect 

lhis Ol)bon lo Mlbmi1 the O&ei.r11ion1 Ind finll Affidlvil The Oeslgn1led Responsible P1rty hied in the Adull-Use or Meoicinll C1Mlbil 

CUlll\llllon Appllc1lon mull complete lhe Decl1t1tion1 ll'ld Finll Afldlvll lo mike dltCloS\lret Ind req,ulred declltllonl 

Adult-Use cannabis Cultlvatlon Appllcatlon 

oec1ara11ons ano Final AfflOavtt 

Medlclnal Cannabis Cultivation Appllcatlon 

OWoer Application 

LICENSE TYPE 
SelE!d a icense type lfom Ille drOll down 11st that describes Ille culhYaboo srte 

Cul!Jvatioo ~censetypes incl.Hie 

• Specialty Cottage Outdoor. Specialty Cottage Indoor, Specialty Cottage Mixed-Light Tier 1 and 2 

• Specialty Outdoor, Specialty Indoor, Specialty Mixed-Light Tier 1 and 2 

• Small Outdoor, Small Indoor, Small Mixed-Light Tier 1 and 2 

• Medium Outdoor, Medium Indoor, Medium Mixed-Light Tier 1 and 2 (A person shall be limited to one (ll Medium Outdoor. 

or one (1) Medium Indoor, or one (1) Medium Mixed-light Adult-Use License or Medicinal license) 

• Nursery 

I ·:::::GJ&IJJBllCWWIJ&liJMS:ZIISl 
Q) --Select--

I@§ 146 
denned In Chapter 22 of the Business and Professions Code?: 

Temporary license 10 Number CH appllcabl,el: 

Save and resume later Continue Application (Not Saved} 

For more information, please visit:

Application Type 

Select the type of application: Adult-Use, 
or Medicinal. 

The Owner Application and Declarations 
and Final Affidavit are records you will 
create after submitting your main license 
application. We will cover them later in 
this document. 

Click the Continue Application (Not 
Saved) button (there will be a chance to 
save your work soon). 

License Type 

Select the License Type for your business. 
There are 18 types of license that you can 
apply for, which are listed below. These 
types combine the size of your site and the 
cultivation method. 

Note: Select the correct type of license, as 
changing it will require a new application. 

Specialty Cottage Outdoor Specialty Cottage Indoor 
Specialty Cottage Mixed-Light Tier 1 
Specialty Cottage Mixed-Light Tier 2 

Specialty Outdoor Specialty Indoor 
Specialty Mixed-Light Tier 1 
Specialty Mixed-Light Tier 2 

Small Outdoor Small Indoor 
Small Mixed-Light Tier 1 
Small Mixed-Light Tier 2 

Medium Outdoor Medium Indoor 
Medium Mixed-Light Tier 1 
Medium Mixed-Light Tier 2 

Nursery Processor 

Note: Each business and/or owner is only allowed one Medium license of any configuration type. 

For more information, please visit: Guide to the CalCannabis Licensing System Page 14 
calcannabis.cdfa.ca.gov January 2019for Applicants and Licensees 

http://calcannabis.cdfa.ca.gov/
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• • CALIFORN I A DEPAR TMEN T O F 
FOO D & AGR I C U LT U RE CAL~ Cal Cannabis 

Cultivation Licensing 

. .___,. 
LICENSE TYPE 
Select a k:ense type lrom lhe drop down 11st that descrbes IM culJVallon SIie 

CUltrvallon Ncense types lncllcle 

Speaalty Collage Outdoor, Specialty Collage Indoor Specialty Cottage Mixed-Light Tier 1 and 2 

Specialty Outdoor, Speaalty Indoor Specialty M,xed-light Tl8f 1 and 2 

Small Outdoor. Small Indoor Small Mtxed-Lighl Tier 1 and 2 

Medium Outdoor Medium Indoor Medium Mixed-Light Tier 1 and 2 (A person shall be limited to one (1) Medium Outdc 

one (11 Medium Mh(ed-Ltght Adult/ Use lice or Medicinal License) 
Nursery 

• Processor 

Outdoor cultivation iite wh.h \en than or equal to 5,000 sq~r• fNl of total ca,.....__, or uo to 50 m.Mure Dlants on noncontiguous i>'ots 

• ucense rype; l Specialty Outdoor • J 

* Is this business entity a cannabis cooperative association as 
defined in Chapter 22 of the Business and Professions Code?: 

Name of Cannabis Cooperative: • 

Temporary license ID Number Hf applicable): 

LICENSE TYPE 
seled a license type lfom Ille drOI) down 11st that desaibes lhe cultNabon srte 

Cu'INabonhcensetypesind.Jde 

G)@ Yes Q No 

• Specialty Cottage Outdoor. Specialty Cottage Indoor, Specialty Cottage Mixed-light Tier 1 and 2 

• Specialty Outdoor Specialty Indoor, Specialty Mixed-light Tier 1 and 2 

• Small Outdoor, Small Indoor, Small Mixed-light Tier 1 and 2 

• Medium Outdoor, Medium Indoor, Medium Mixed-l ight Tier 1 and 2 IA person shall be limited to one (1) Medium Outdoor. 

or one (1) Medium Indoor, or one (1) Medium Mixed-light Adult-Use license or Medicinal license) 

• Nursery 

• Processor 

• ucenseType: CD --Select--

• Is this busines.5 entity ii c;1mabls cooper;itivei1$$0Clatlon ilS Yes No I Tompora,y lk~ ~ ID N•m"'" 1K applicablo)c 

Save and resume later Continue Application (Not Saved} 

For more information, please visit:

Red text above the License Type field 
explains the requirements for the license 
type you selected. For example, a 
Specialty Outdoor site has less than or 
equal to 5,000 square feet of total canopy 
or up to 50 mature plants on 
noncontiguous plots. 

Cooperatives 

Check Yes or No to indicate whether your 
business is part of a cooperative. Use the 
Help function to see the legal definition 
of a cooperative, per Business and 
Professions Code Chapter 22. Checking Yes 
displays another field to enter the name of 
your cooperative. 

Temporary License Number 

If you have a temporary license from 
CalCannabis, you must enter that number 
here. This is especially important if you do 
not have or are in the process of obtaining 
your CEQA documentation and would like 
to be eligible for a Provisional License 
should your application get approved. 

Click Continue Application to move to the 
next screen. 

For more information, please visit: Guide to the CalCannabis Licensing System Page 15 
calcannabis.cdfa.ca.gov January 2019for Applicants and Licensees 

http://calcannabis.cdfa.ca.gov/
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• • CALIFORN I A DE PART ME NT O F 
FOOD & AGR I C U LT UR E CAL~ Cal Cannabis 

Cultivation Licensing 

• Is this business entity a cannabis cooperative as.soclatlon as J) 
denned in Chapter 22 of the Business and Professions Code?: 

Temporary License ID Number or appUcablel: 

Save and resume later 

r- . 
BUSINESS ENTITY STRUCTURE 

• Business Entity Structure: 

'" Is the entity a Foreign Corporation?: 

Employer Identification Number (EIN): • 

CDTFA Seller's Permit Number: 

Secretary of State Registration Entity ID: 

• Business Entity Structure: 

• Is the entity a Foreign Corporation?: 

BUSINESS ENTITY STRUCTURE 

• Business Entity Structure: 

• Is the entity a Foreign Corporation?: 

Employer Identification Number (EINJ: • 

Oorporat io n 

(, ~o~~~~;!Jt~;; :r:hi p 

limited Lia bi li ty Campany ( LLC) 
"'-- limited Lia bi li ty Partnersh ip( LLP) 

Limit:d Par.:nership 
Sole P'ro pri:torship 

....J Sover~ign Entity 
Trust 
Other \.., ._ ___________ _. 

() Limited Liabili 

U Yes •No 

GI Limited liabil ity Company I 
Yes • No 

0 95-1234557 

For more information, please visit:

Save and Resume Later 

From this point on, you can click the Save 
and resume later button to save your 
work. If you need to step away from your 
computer, do this before your session 
times out (1 hour) to avoid losing work. 
The application will be waiting in your My 
Licenses list, and you can click Resume 
Application to continue. 

Business Structure 

Select your Business Entity Structure from 
the dropdown list. This choice determines 
some of the documentation you will need 
to provide later in the application. 

Foreign Corporation 

Indicate whether your business is a 
Foreign Corporation. Checking Yes will 
require documentation later. 

Employer Identification Number 

Enter your Employer Identification 
Number (EIN). If you chose Sole 
Proprietorship as your Business Entity 
Structure, a field for your Social Security 
Number or ITIN also displays, should you 

For more information, please visit: Guide to the CalCannabis Licensing System Page 16 
calcannabis.cdfa.ca.gov January 2019for Applicants and Licensees 

http://calcannabis.cdfa.ca.gov/
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• • CALIFO RN I A DE PA RTME N T O F 
FOOD & AGR I CULT UR E CAL~ 

BU SINESS ENTITY STRUCTUR E 

Cal Cannabis 
Cultivation Licensing 

• BuslnessEntityStNCtura: 1 Limited L~bUity Com~n.,.- I 
• t, the mdty i Foreign COfJM)l"W0'17: 

~klentlnatlOttNIJmbtl'IEJNJ • 

Sacratary of SGot• Regh:ttation £ntity ID· 

Save and resume later 

Adult~ Use Cannabis Cultivation Application 

Yes • No 

1234567890 

123◄567890 

1 License 
Information 2 Business/People 3 Location 

Step 2: Business/ People >Business Information 

Continue Application (Not Saved) 

5 Attachments 6 7 8 

Enter the contact details for the business that will be applying for the Cannabis Cultivation 
License. 

• indicates a required tiel.d. 

Business 

I 

Use the "Select from Account" option to copy your contact information from your registration. If you would like 
to add a new contact. click on "Add New". 

NOTE: After the contact is created you can use the "Save and Resume· button, then update your contact 
information (phone number, address) using the "Account Management· link at the top of the page. 

Select from Account l#UM I 

For more information, please visit:

wish to report income through either of 
those numbers. 

CDTFA Seller’s Permit and SOS 
Registration Number (optional) 

The Seller’s Permit Number from the 
California Department of Tax and Fee 
Administration (CDTFA) and the Secretary 
of State Registration Entity ID are 
optional. 

If you do not enter a Seller’s Permit 
Number, you will need to attach proof 
from CDTFA that your business is in the 
process of obtaining one. 

When finished, click Continue Application. 

Business Contact Information 

The Business section asks for the 
applicant’s contact and address 
information. Click Select from Account to 
get this information from your own 
CalCannabis account or click Add New to 
enter another person’s contact 
information. 

For more information, please visit: Guide to the CalCannabis Licensing System Page 17 
calcannabis.cdfa.ca.gov January 2019for Applicants and Licensees 

http://calcannabis.cdfa.ca.gov/
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• • CALIFORN I A DE PAR TME N T O F 
FOOD & AGR I CULT UR E CAL~ Cal Cannabis 

Cultivation Licensing 

Select Contact from Account 
John J. Doe & Co. Doe 

Business 

Select contact address for this contact to attach to the record. 

Required contact address type{s): Business 

......... 1r,.g -.)Q " .) 

Address Type Recipient Address 

[.,,tJ Business 213 Main St., Yo lo 

D Home 213 Main St., Yo lo 

u Mailing 213 Main St.. Yo lo 

l1m111111,1 l iscar<IChanges 

Contact Information 
• indicates a requi red field . For help click on the T 
For Temporary License Applications the communication method will be email. 
The Legal Business Name will be available to the public on our public search ponal. 

Leg.al firs.t Name: • 

John 

l egal Business Name • 

J. Doe &Co. 

· Phone: 

123 123-1231 

Preferred 

Me<l>Od of 
Contact: 

Email 

Country: 

United States 

• lndrviduaUOrganization: ... 

Individual 

.., Contact Addresses 

Add Contact Address 

Legal Lasl Name: • 

Doe 

(i · E-maa: 

Jdd~Omalllnator.com 

8uS1nes.s Title : 

CEO 

X 

I 

(l) 

To add a ne'W conuct ~ •ess. click the Ada Com.Kt.Address Unlc.. To edit a c:omact address. click the Edit I.ink. To remove one otyour 

applbtk>n. cUck on tne Afl'T'IOW: l:lnk.. 

Required c.ontiet .lddres.s type4sJ·Buwiess 

Sllowlng 1-1 ol I 

Address Type 

Business 

Addl'fls 

123 ~in St.. Ste. 111. Yolo 

sc;,rd Chang~• 

Pn 

Actions . No 

For more information, please visit:

Choose the Business address type. If you 
created one when you registered, it will be 
preselected. Then, click Continue. 

A pop-up window opens, prepopulated 
with the contact information from your 
account, including the pre-selected 
Business address type. 

All fields in this window are required, so 
be sure to enter anything that has not 
already been captured (not all fields may 
be marked with red asterisks, but all are 
required). 

Click Continue to save this business 
contact information to your application. 

For more information, please visit: Guide to the CalCannabis Licensing System Page 18 
calcannabis.cdfa.ca.gov January 2019for Applicants and Licensees 

http://calcannabis.cdfa.ca.gov/
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• • CALIFO RN I A DE PAR TME N T O F 
FOOD & AGR I CULT UR E CAL~ 

c:8111111111~ 

CANNABIS FINANCIAL INTEREST 

Cal Cannabis 
Cultivation Licensing 

All state issued cannabis license{s) the business entity holds must be dis.dosed to the Department. For each state issued cannabis license. enter the fol.lowing 
informat ion identifying the associated commercial cannabis business: 

, LegalBusinessName . 
. Typeofllcense. 
, License Number. 
, Issued by (CDPH - Department of Public Health. Manufactured Cannabis Sa fety Branch; CDFA - Department of Food and Agriculture. Cannabis 

Cultivation Licensing: or OCA - Department o f Consumer AH airs. Bureau of Cannabis Control), and 
• Date Interest in License was Obtained. 

If the bus.iness entity holds owners.hip or financial interest in multiple state issued commercial cannabis licenses. you may skip entering the required 
information in the table below and upload your "Business Entity - Cannabis license Financial Interests list" as an attachment after submission o f your 
apptica tion. 

Click ·save and Resume later". Then cl ick the "elearning" link found at the top righ t of the page to view the Quick Reference guide on adding attachments 
after application submission. 

51..-.gO-OolO 

l egal Business Name Type o f l icense l icense Number Issued By Date Interest Obtained 

U!Ght·t1MM 1-rnmt1-t1mtt1 
Add2 Rows 

Continue Appl1cat1on (Not Saved) 

CANNABIS FINANCIAL INTEREST 
All state issued cannabis license(sl the business entity holds must be disclosed to the 
Department. For each state issued cannabis license. enter the following information 
identi fying the associated commercial cannabis business: 

Lega l Business Name, 
Type of License. 
License Number. 
Issued by (CDPH - Department of Public Health. Manufactured Cannabis Safety 
Branch; CDFA - Department of Food and Agriculture, Cannabis Cultivation Licensing; 
or DCA - Department o f Consumer Affairs. Bureau of Cannabis Control), and 
Date Interest in License was Obtained. 

If the business enti ty holds ownership or fi nancia l interest in multiple state issued 
commercial cannabis licenses. you may skip entering the required information in the table 
below and upload your "Business Entity - Cannabis License Financial Interests List· as an 
attachment after submission of your application. 

Click ·save and Resume later". Then click the "el earning· link found at the top right of the 
page to view the Quick Reference guide on adding attachments after application 
submission. 

• Legal Business Name: CD 

• Issued By: 

--Select--

l l¾WH I 
<D 

Cancel 

• Type of license: <D • License Number: <D 
I --Select--

• Date Interest Obtained: CD 
MM/DD/YYYY liiil 

For more information, please visit:

Cannabis Licenses Section 

Here you must disclose any financial 
interests that your company has in other 
California-issued cannabis licenses. 

Click Add a Row if you have any to report. 
If you have more than one, you can click 
the arrow to the right of the button and 
choose to add 2 or more rows. 

Cannabis Financial Interests 

For each state-issued cannabis license that 
the business entity holds, enter in the pop-
up window the following information 
identifying the associated commercial 
cannabis business: Legal Business Name, 
Type of License, License Number, the 
California state agency that the license 
was Issued by, and Date Interest 
Obtained. 

• CDPH – Department of Public Health, 
Manufactured Cannabis Safety Branch 

• CDFA – Department of Food and 
Agriculture, CalCannabis Cultivation 
Licensing 

• DCA – Department of Consumer 
Affairs, Bureau of Cannabis Control 

Click Submit (if applicable). Then, click 
Continue Application. 

For more information, please visit: Guide to the CalCannabis Licensing System Page 19 
calcannabis.cdfa.ca.gov January 2019for Applicants and Licensees 

http://calcannabis.cdfa.ca.gov/
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• • CALIFORN I A DE PAR TME N T O F 
FOOD & AGR I C U LT UR E CAL~ 

-
Step 2:Business/People>Designated Resp. Party 

Cal Cannabis 
Cultivation Licensing 

The Designated Responsible Party IDRPJ shall be an owner who has the legal authority to bind the entity 
If you are a sole proprietor or business entity with ooe ownet. you must designate yourself as the ORP. 
The agem for service of pr<>CHS is ao individual who resides in California. or a corporation designated to accept service of process (coun papers) on behatl of the 
licensee 

• indicates a required field. 

I D111111111 d 111111 anllllll■ ,_., 
U..IM--!roffl_,,;op1a110CO!'l')'OIWcotOOlink>mlationfrom)ICUNglSll'..,.,.lf)'OU-lib0>1dd1n.wCOI0<2doct.cn"Add-· 

NOTEA!ltrlheo:,ruc;t,.,n.-.1)'0U,-,-lhe-S--,,dR_..,.-- .._upd-.1'>'Jrm,,to<1..,_!Pl-~.-1<h»>utinglho"~Ma~"lnk•1M>:,pdlhe-

llfl@Ml§+l'l,\1I 
-

Select Contact from Account 
JohnJ. Doe& Co. Doe 

Designated Responsible Party 

Select contilct address for this contact to attach to the record. 

Required contact address type{S):Mailing 

Showing 1-3 ot 3 

Address Type Recipiem: 

8usiness 

LJ clome 

.,, Mailing 

I HM+HI t-Cha-

Contact Information 
* indicates a required field. For hetp click on the T 

Address 

123 Main St.. Ste. 111. Yolo 

123 Main St .• Ste. 111. Yolo 

123 Main St .• Ste. 111. Yolo 

For Temporary License Applications the communication method will be email. 
The Legal Business Name will be available to the public on our public search portal. 

• LegalFirstName: (D • LegalLastName: (D 

""'" 
Leg.,lBusinessName , .,_~,, 

• I }adoe@lma1hnator.com 

Country: 

UnrtedStates 

• tndividuill/0.-ganization: (D 

,... Con~ctAddresses 

(D • Businessntle: {jJ 

{jJ f""''" .. """""ol"°"""'" {jJ I • Email 

-

, 

l 

For more information, please visit:

Note: If you have many financial interests in other California cannabis licenses, you can list them 
in a document and attach it to your application after it is submitted. We will cover that later in 
this document. This is also covered in a Quick Reference guide on the eLearning page called 
Adding Attachments After Application Submission. 

Designated Responsible Party 

Next, enter your business’s Designated 
Responsible Party. This person must be an 
owner with the legal authority to bind the 
entity and will receive all communications 
about the cannabis cultivation license 
from CDFA. As you did for the Business 
Information above, you can click Select 
from Account for your own contact 
information. If you are a delegate, the 
Select from Account option will allow you 
to add the information of the DRP who 
added you to the account. To select your 
contact information from your account, 
the Mailing address type is required. 
Confirm the address in the pop-up window 
and click Continue. 

Important: One person, one email 
address!! In the Contact Information 
window, be sure to use the same email 
address registered by the DRP in his or her 
CalCannabis account. Any mix-ups caused 
by using different email addresses will 
greatly delay your application. 

For more information, please visit: Guide to the CalCannabis Licensing System Page 20 
calcannabis.cdfa.ca.gov January 2019for Applicants and Licensees 

http://calcannabis.cdfa.ca.gov/
https://www.cdfa.ca.gov/calcannabis/training/docs/AddingAttachments_QuickReference.pdf
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• • CALIFO RN I A DE PA RTME N T O F 
FOOD & AGR I CULT UR E CAL~ Cal Cannabis 

Cultivation Licensing 

Usa Iha "S•llld llom Aa:ounr option to copy yDllf cont.cl lnlormauon from YOU" ragrslrabon ti yau would Ilka lo add a naw tonlad tide on "Add N- • 

NOTE The a!191lt tor s81111Ce ol PfGCeSs is an JIOIVl<IUal wM resides 1n Caldomia, 01 a corporanOll oes19n.aiea to acCQl)I nMCe 01 process (C(U'I papers) on bellall 

Save and resume Later 

" Contxt ;idded successfully. 

""'"""' J . Doe&Co. ==--com 
Edit Remove 

i ·fi&i?-il\1Nf·Mtt#I 

1-M■INI 
Continue Application (Not Saved) 

I 

To-•-< _dd:.,._Coruct __ To_, _dd:,.,.Ed<_To __ .,,...._ • .,...,_dd:on.,. __ 
~«,.ua-...~ 

-, Cont.let ;idded 5UCC95Sfutly. 

"""'""' J . Doe&Co. 

~com 

~Rerl'IOY4I 

F\1¥i: -11-Jil::IJ&W 
---

Ma~ing 1Z3MainSt., Ste llL Yolo 

Mailing 123 Mam St. Ste. UL Yoto 

Pmnary 

Actions . No 

Primary 

Actions . No 

l 

I 13-1,lii,l'iiMlif!ili·leil@lifuil I 

For more information, please visit:

Agent for Service of Process 

The Agent for Service of Process must be 
an individual who resides in California, or a 
business entity designated to accept court 
papers) on behalf of the licensee. 

If you plan to fulfill this role, you can click 
Select from Account to enter your own 
information or click Add New to enter a 
different person. The required address 
type for the Agent for Service of Process is 
Mailing. 

When you have saved contact information 
for both roles on this page, click Continue 
Application. 



For more information, please visit: Guide to the CalCannabis Licensing System Page 21 
calcannabis.cdfa.ca.gov January 2019for Applicants and Licensees 

http://calcannabis.cdfa.ca.gov/
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• • CALIFORN I A DE PAR TME N T OF 
FOOD & AGR I CULT UR E 

I 

CAL~ 

Step 2: Business/People>Owners 
Information for the business entity must be provided. 

·owner· means any of the following: 

Cal Cannabis 
Cultivation Licensing 

1 A person with an aggregate ownership interest of 20 percent or more in the person applying for a license or a licensee, unless the interest is ~ety a 
security, lien, or encumbrance. 

2. The chief executive officer of a nonprofit or other entity. 
3. A member of the board of directors of a nonprofit. 
4 An individual who will be partic ipating in the direction. control or management of the person applying for a license. 

"Person· is defined as the following: 

1. Person includes any individual firm. partnership. joint venture. association. corporation. Limited liability company, estate. trust. business trust receiver. 
syndicate, or any other group or combination acting as a unit and the plural as well as the singular. 

For business entities that have an aggregate ownership interest. other than a security interest. lien, or encumbrance of 20 percent or mOfe in the commercial 
cannabis business. enter 1he owner's associated legal business name and business· EIN. 

*indicates a required field. 

Owt..Lllt 

OWNERS 
Enle,Ndlowner•deflned--E«.howne<lhalislistedwillb!requiredtocom~eaoepa,ateformtocdleelpenonalinformalion,attac.hrequireddocuments,make<isdosufes--10 
-•lioffi. P1ene-, 11 11,e....,...,..~-• isshlredbttNeefl.....,.lipleownen,confldfflo:iM-oemili¥einlomw,t ion-b!shlredaslheownenwill"'b! linked 10-..:countAl1restllt 
ow"""are sl ,onglyencouraged ,o.--•ale--sn. 

&. Required fOf'ms have not been completed in the section below. fOf' each of the indicated rows, 
please click Edit from the Actions drop-down menu to complete the form. 

Legal First Name 

Ji. John 

Legal Last Name 

Doe 

l•·twn-M MM~:r.n1-rnrmom■ Mttattm1--rnm@■ 

Email Address Percent Ownership 

jadoe@mailinator.com Actions . 

4Hl¥1Hi4\il:,ii&W Continue Application (Not Saved) 

_&.. Required forms have not been completed in the section below. For each of the indicated rows, 
please cUck Edit from the Actions drop-down menu to complete the form 

Legal First Name Legal Last Name 

./ & John Doe 

IMD;M"•1 •~ Em!: 
~ 

OWNERS 

Email.Address 

Jadoe@mallinator.com 

Percent Ownership 

Actio ns . 

personal information, attach required documents. make disclosures and agree to declarations. Please note: If t he same 

email address is shared between m ultiple owners. confidential and sensitive information will be shared as t he owners 

will all be linked to one account. As a result owners are st rongly encouraged to use separate email addresses. 

• Legal First Name: 

John 

• Percent ownership: 

fiiii Cancel 

• Legal Last Name: 

Doe 

I 

• Email Address: 

jadoe@mailinator.com 

For more information, please visit:

Business/People>Owners List 

In this section, create a list of owners of 
the cannabis business entity. An "Owner" 
is any of the following: 

• A person with an aggregate ownership 
interest of 20% or more in the cannabis 
cultivation business applying for a 
license or a licensee, unless the 
interest is solely a security, lien, or 
encumbrance. 

• The chief executive officer of a 
nonprofit or other entity. 

• A member of the board of directors of 
a nonprofit. 

• An individual who will be participating 
in the direction, control, or 
management of the person applying 
for a license. 

The Designated Responsible Party is 
prefilled on the Owner List. However, as 
the red text banner above the table 
indicates, you must edit the entry for DRP 
before going further. 

In the DRP’s owner entry, confirm the 
name and email address (do not provide a 
different email address than the one you 
registered with, and do not share the email 
address between multiple owners). 

Enter the percentage of the business 
owned by the DRP, then click Submit. 

For more information, please visit: Guide to the CalCannabis Licensing System Page 22 
calcannabis.cdfa.ca.gov January 2019for Applicants and Licensees 

http://calcannabis.cdfa.ca.gov/
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• • CALIFO RN I A DE PA RTME N T O F 
FOO D & AG RI CULT U RE CAL~ 

OWNERS 

Cal Cannabis 
Cultivation Licensing 

Enttt ~h owner as ~fiord aboYe. £ach owne- that is listed will be rrquired to compt~e a ~rale form to collect~ information. attach required 
doa.iments. make disclosures and aoree to declarations. Please note: If !he Hime email ltddreH rs $hared betwttn multiple owners, tontidentibl and seniitive 
information will be W red as the owners will all be linked to one account.M a result owners are strongly encouraged to use separate e mail addresH'S. 

Showing 1-2of 2 

Legal First Name legal Last Name Email Address Percent Ownership 

John 

Jane 

Doe 

Doe 

jadoe@mailinator.com 50 

janedoe@mailinator.com 50 

Actions . 

Actions ...-

Save and resume later Continue Application (Not Saved) 

Step 3 : Location > Premises 
"Premises" are defined as the designated structure(s) and land specified in the application that are in possession of and used by the 
business Of licensee to conduct commercial cannabis activity. The premises shall be a contiguous area and may only be occupied by one 
licensee 

The premises address refers to the location of the physical address that is assigned by the local municipaUty or county. Please note that 
your premises address is NOT considered to be confidefltial. Premises address informatioo will be disclosed if/when requested pursuant 
to a California Pubtic RecOfds Act request. 

Another identifier fOr the premises is the AssesWs Parcel Number (APN}. which is assigned by the tax assessor Of a particular jurisdiction. 
There may be multiple APNs associated with the premises. In this case. please add them to the Additional Premises table below 

• indicates a required field. 

I. 
PREMISES INFORMATION 

I ·-a. Davis 

CA 

.,,. r-~ ~----·--
VoloCounty 

Dauo#IMial.0pKKion; MH/DD/YYYY 

• Bychedlingthisbcx.thebusasi~•fKOfdsshal ., 
be·ii•-thM~the-ds:IObeprowjed«the 
larlMdprfflnftor~IDlhampalrtawnt.upan~ 

• w.cttt.tn-ol-V-pm..uianfTamU.dn,,pd<Mnlist: 

I 

. I 

. I 
Q 

For more information, please visit:

You can create one or more entries for 
other owners in the business entity. If you 
have multiple owners, click Add a Row. 

Enter each owner’s legal first and last 
name (case sensitive for users who already 
have accounts) and email address and 
percentage of ownership in the pop-up 
window. Click Submit to save each Owner 
entry. 

Click Continue Application when finished. 

Note: When the main application is submitted each individual on the Owner List receives an 
email from the CalCannabis Licensing System notifying them to complete their Owner 
Application. Each owner needs to create an account if they have not previously. 

IMPORTANT: Do not share or use the same email address for multiple owners. CalCannabis may 
send Confidential information by email, so if multiple owners use the same email address, this 
information will be exposed to the group. 

Premises Information Section 

Enter the location of your cultivation site. 
Required fields are City, Premises County, 
and Assessor Parcel Number (APN). 

The Premises Address, Zip, and Date of 
Initial Operation are optional, but if you 
enter one, all are automatically required. 

If you enter a date into the optional Date 
of Initial Operation field, you will be 
required later to attest to its accuracy. 

Note: Your premises address is not 
considered confidential and may be 

For more information, please visit: Guide to the CalCannabis Licensing System Page 23 
calcannabis.cdfa.ca.gov January 2019for Applicants and Licensees 

http://calcannabis.cdfa.ca.gov/
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• • CALIFORN I A DE PAR TME N T OF 
FOOD & AGR I C U LT UR E CAL~ Cal Cannabis 

Cultivation Licensing 

• By checking this box. the business adcnowledges au records shall ~J ~ 
be kept in a manner that allows the records to be provided at the 
Ucensed premises or delivered to the department. upon request: 

• Select the type of legal possession from the dropdown list: UI Other 

Describe "Other" type of legal possession: • 

Property owner's MaiUng Address: • Q) 

Property OWner's Phone Number: • u ###-###-#### 

PREMISES ADDRESSES 
lf )'OIA'Ptemiseswais1n1lti!>lop.arcels,identilyallparcelrunben 1ndll1)'addres1inf"""'"6onu>0eilledwithlhepremoses 

ShowingD-Oo/0 

Assessor Parcel 
Number{APNJ 

Premises Premises Premises Premises Prem ises Type of Owner Owner 
Address City State Zip County Possession Address Phone 

I •·t:rnma• ttm►tim;rn ■ ■•rnmn1-mmm ■ 

IHlfi:IW\11::li@d Continue Application {Not Saved) 

For more information, please visit:

disclosed pursuant to a California Public 
Records Act request. 

You must check the box acknowledging 
that all records will be furnished to 
CalCannabis on request. 

Indicate how you hold possession of your 
premises by selecting whether you Own, 
Rent/Lease, or Other. 

• Own requires proof of ownership 
later in the application 

• Rent/Lease opens additional fields 
for the Property Owner’s Mailing 
Address and Phone Number 

• If you selected Other, describe your 
arrangement with the property 
owner in the text field 

Additional Premises Information Section 

If your contiguous cultivation site has 
multiple parcel numbers or more than one 
postal address, then you must enter that 
information in the Additional Premises 
Information section, which has a table 
structure to allow for multiple entries. 

Note: The Additional Premises Information section is NOT for listing additional cultivation sites.
A different, non-contiguous cultivation site must have a separate license. Use this section ONLY if 
your contiguous cultivation site has more than one APN or postal address. 

For more information, please visit: Guide to the CalCannabis Licensing System Page 24 
calcannabis.cdfa.ca.gov January 2019for Applicants and Licensees 

http://calcannabis.cdfa.ca.gov/
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• • CALIFORN I A DE PAR TME N T O F 
FOOD & AGR I CULT UR E CAL~ 

PREMISES ADDRESSES 

Cal Cannabis 
Cultivation Licensing 

Jfyour premises spans multiple parcels. identify all parcel numbers and any address information associated with the premises. 

* Assessor Parcel Number (APN): Premises Address: 

Premises State: Premises Zip: 

CA 

Type of Possession: Owner Address: 

I --Select--

iiiHI Cancel 

Step 3:Location > Water Source 
A water supply is required for all license types. 

Premises City: 

* Premises County: 

Owner Phone: 

Click "Add a Row· to identify all sources of water used. including multiple water sources of the same type. 

X 

First identify "Type of Water Supply: Based on the water source{sJ selected. you wiU be prompted to provide additional details about the water source. You may 
add additional rows If you have additional water sources. 

SOURCE OF WATER SUPPLY 
RetallSuPPltf•AIIYlocalertfy.n:uln;lapclblc_,.,,,,;,ty_,;,,;lllWy,o,pnwatewa1'<curc,any,lhatprovidesretaiwater,;erw;e 

Groon0wa1..-We1 - Holed111edlnlo9<ouncllllaa:esswal•contarad11anaqut_. 

Ra.owate<CatchmentSystem-Ra..atlf__,.lllfoughcollcbonofraMalMandUS111gfonsrltl 

DHe<5iMffomwalertloc!y(o,anl!ndergrlUICISlraamF-.;.11aKnownandOdnlleCl\annel) - Systemolstructuresar,<1measlHSlhatnt•n:epdeaSUlfaceMIOII 

ShowingO-OofO 

Type of 
Water 
Supply 

Name of Geographical 
location 

Supplier Coordinates 

I r·n-n·m-a t,nnft:m•m■ ■-111mt1t:m•m■ 

Total 
Square 
Footage 

Total Storage 
Capacity 
(gallons) 

* indicates a required field. 

Diversion 
Description Number 

FHM:IW\11::iiMM Continue Apphcat1on {Not Saved) 

R-~srs-•--l'R<q\-o1,.....,onc1....-.;•
~-Wdltl>OCJl'<"'""~.....isar""'f-.;W'l1~..,0dnilta..w.oti -system0f-.s...i 

CD 

CD 

lllll c...o 

Geog,~Loation 
C,-dinotn 

CD 

For more information, please visit:

Click Add a Row to enter other premises 
parcel numbers or addresses in the pop-up 
window, as you did in the Premises 
Information section. Then, click Submit to 
save to the Additional Premises table. 

Click Continue Application to go to the 
next page. 

Water Supply Section 

A source of water supply is required for all 
license types. You can list multiple water 
sources of different types. 

Click Add a Row. The pop-up window asks 
you to choose a Type of Water Supply. 
The window then displays only the fields 
needed for that type of supply. Click 
Submit when finished. 

The selected water sources and 
accompanying information you entered 
display in the Water Supply table in this 
section. 

Click Continue Application when finished. 

For more information, please visit: Guide to the CalCannabis Licensing System Page 25 
calcannabis.cdfa.ca.gov January 2019for Applicants and Licensees 

http://calcannabis.cdfa.ca.gov/
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• • CALIFO RN I A DE PAR TME N T O F 
FOO D & AGR I C U LT U RE CAL~ 

Step 3 : Location> Power Source 

Cal Cannabis 
Cultivation Licensing 

Please check at le~t on, power sOUfce optoo if you have seltd1tll an indoor or mt<ed 1911 icenH type 

• indicates a required field. 

Power Sources 

Power Source Type 

Grkl-Refef$tOele<:trlcutlUtyc;ompanlu: 

SOiar• ReleBtosolirphotOYOt~synems: G. 
Genemor - hied 50 HP and greater: (j)U 

Gl!nu.11tor-htedunder50HP: U 

Other- Refers to other renewable energy systems: Q D 

Save and resume later Continue Application (Not Saved) 

Step 4 : Local Authorization> Local Authorization 
Your premises must be in good standing with your local authority. Select the "Local Authority Type· (City or County) from the drop 
down menu. Once the type is selected. enter the details. CalCannabis staff will confirm with the local authority that your premises 
is in compliance. 

• indicates a required field . 

lacalAuthorlatlon 

LOCAL AUTHORIZATION 

" LocalAuthorttyType: --Select-· 

&Zi£fo:;;ny Name: v 

ExpimlonOate: liil 

Local Authotltyaty: --Select--

ZlpCode: 

--Select--

Save and resume later Continue Application (Not Saved) 

For more information, please visit:

Power Source Section 

Specify your site’s power source in this 
section. If your application is for an Indoor 
or Mixed-Light license type, you are 
required to specify one or more types of 
power source for cultivation activities. 
Selecting Other presents an additional 
field for you to enter an explanation. 

Click Continue Application when finished. 

Local Authorization Section 

Your premises must be in good standing 
with your local authority. Select the Local 
Authority Type that provided your 
authorization – either City or County. 

Depending on your choice, enter the Local 
Authority Name (for County) or Local 
Authority City. The other fields are 
optional, but if you have it, providing this 
information will help with processing your 
application. 

Click Continue Application when ready. 

For more information, please visit: Guide to the CalCannabis Licensing System Page 26 
calcannabis.cdfa.ca.gov January 2019for Applicants and Licensees 
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• • CALIFO RN I A DE PA RTME N T O F 
FOO D & AGR I C U LT U RE CAL~ Cal Cannabis 

Cultivation Licensing 

Announcements Logged in as:John Doe ~ Cart (OJ Account Management Logout 

@ System Message. 
The following documents are requi red based on the information 
you have provided: 

1. Business - Formation Documents: Coples of all formation documents, which may include, but 
are not limited to , articles of incorporation, operating agreement, partnership agreement, and 
fictitious business name statement. The applicant shall also provide all documents filed with the 
California Secretary of State, which may include but are not limited to, articles of incorporation , 
certificate of stock, articles of organization, certificate of limited partnership, and statement of 
partnership authority. 

2. Business - Evidence Surety Bond: Evidence of having obtained a surety bond in the amount of 
not less than $5,000, payable to the Department in a form prescribed by the Department 
pursuant to Title 11 of the California Code of Regulations section 26.20. 

3. Business - Li st o f Financial Interest Ho lders: Provide a complete list of financial interest holders. 
This does not include a bank or financial Institution whose interest constitutes a loan or persons 
whose only financial interest in the commercial cannabis business is through an Interest In a 
diversified mutual fund , blind trust, or simtlar instrument. It also does not include persons whose 
only financial interest is a security, lien, or encumbrance on property that will be used by the 
commercial cannabis business or persons who hold a share of stock that is less than 5 percent 
of the total shares in a publicly traded company. For individuals, include the full legal name, tax 
identification number (SSN, 1TIN, or NIN), government issued ID number, and type of 
government ID. For business entities, include the legal business name and EIN. 

4. Cultivation Plan - Detailed Premises Diagram: A premises diagram of the designated 
structure(s) and land specified in the application that are in possession of and used by the 
applicant or licensee to conduct the commercial cannabis activity. 

5. Cultivati on Plan - Property Diagram: A ~roperty diagram of the boundaries of the property a~n~d __ _, 

........ .,..... 
W•a<caf>l-lollowingN•tn-oto. upk»d:PDF; W..-d; U c,ollXT;JPC,;PNCi;-Tiff.lfar,ytlw,g-lhontt. ... Nei,_.,.~it....,-IMl.y-p,o<: .... ngot,.,....-,,puc-.on_ 

n,,--111a--a1' M8. 
hlml."hffll;lllhl;ffllltmteH.°Zip;..,~fillttypestoupload. 

1. Licensing - Business -
Evidence Surety Bond 

Formation Documents 

!inL~~~~a~~t~r:~:~;;;•ss;=-- L;;;;is;.;.t ;;;of _________________ .l!J!L."----, 
f') open 

4. Licensing - Cultiv 
Detailed Premises o· +- " -CD > Application Docume 
5. Licensing - Cultiv 
Pest Management Pt 
6. Licensing - Cultiv 
Property Diagram 

Organize - New folder 

ii Dowments ,t "' 

o Dowments 

o- Pictures 

iCloudPhoto• ,t' 

-Licensingupda 

"'! 01.SuretyBond.pdf 

"'! 02. SOS 11.£.gistration.pdf 

~ 03. lnvestors.pdf 

"'! 04. Floorplan of Premises.pd/ 

7. Licensing - Cultiva 
Waste Management 
8. Licensing - Local 
of CEQA Complianc 
9. Licensing - Premi 
EnviroStor Hazardo 
Search 
10. Licensing - Prem· 
Property Ownership 
Documentation 

Filename: 101. SuretyBond.pdf 

U Licensing - Water - Lake and 
Streambed Alteration Document 
12. Licensing - Water - Water 
Quality Protection Permit 

4%¥1:1·11¥\11::14&5 

V" 

"I AIIFiles 

11/14/201710:25PM 

11/14/201710:24PM 

11/14/201710:24PM v , 

~ Car>eel 

ma X 

ma x 
Continue Application (Not Saved) 

For more information, please visit:

Required Documents Section 

The screen displays a list of documents 
you need to provide for your application. 

Gather these documents on your 
computer, so you can easily add them. You 
can click Save and resume later if you 
need to stop and scan documents or 
otherwise assemble your attachments. 

In the Required Documents section, click 
the Add button to open a Windows 
Explorer dialog. Find the file associated 
with each item in the list. 

Double-click on the file or select it and 
then select Open. If you upload the wrong 
file, click the red X to the right of Add to 
delete it, or just click Add again and select 
the correct file. 

When you’re done uploading documents, 
click Continue Application. 

Note: The maximum file size allowed is 16 MB and the only accepted file types are: PDF, Word, 
Excel, TXT, JPG, PNG, and TIFF. Please make sure your document has the file type at the end of 
the file name. Example, Surety Bond.pdf 

For more information, please visit: Guide to the CalCannabis Licensing System Page 27 
calcannabis.cdfa.ca.gov January 2019for Applicants and Licensees 
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FOO D & AG RI CULT U RE CAL~ 

Adult-Use Cannabis Cultivation Application 

Cal Cannabis 
Cultivation Licensing 

7 Associated Forms 8 Pay Fees 9 

Continue Apphcat1on {Not Saved) 

Adult- Use Cannabis Cultivation Application 

uc-T""" ---_,.,.~._-----No ina..t-llofthot---~r. 
T___,-lic_ll.....,_lif~ 

Protection.pctf Quality Protect ion 7 bytes 06/29/2018 Actions .., 
Permit 

lcenifylha!lhavell!adandunderslandthelllSIIUCbOnslhalKCOmpanytlllS,;ippicallonandlhatlheswementsmadei.!ipMlofthisapplicabon.-.uu,,.c:omple(e,andcorrec:1andlha! 

namatenalinformatlDnhasbeenomitted.lfychecalglheboJ:~lunderstandand.llQfMthallMnelKtroncatys,grqandfilingtlusapplicabon. 

Bymectingthisbm.lagreetotheiibo'lecen:ificaion. 

Save and resume later 

Step 3:Receipt/Record issuance 

Receipt 

Your applicationtsJ has been success.fully submitted. 

Continue Application (Not Saved) 

3 !leceipt/Record 
issuance 

0 Click on your Application R«:ord NurnbQr l:K!k>w to print your recordtsJ m rota in a copy for your r9COl'ds.. 

LCA19-0000038 

For more information, please visit:

If you need to upload other documents, they can be attached after submitting the application. A 
quick reference guide on attaching documents to your application can be found here. 

Application Review Section 

The next screen displays a long list of all 
the sections in which you have entered 
information so far. You can use the blue 
Edit button next to each section to go back 
and revise your entries as needed. 

At the bottom of the page is an attestation 
statement, click the checkbox to certify 
your application, which automatically 
enters the date, then click Continue 
Application. 

Record Issuance 

Congratulations, you have submitted your 
main application for a cultivation license. 
There are still some additional steps you 
must take before your application can be 
considered by CalCannabis. 

For more information, please visit: Guide to the CalCannabis Licensing System Page 28 
calcannabis.cdfa.ca.gov January 2019for Applicants and Licensees 

http://calcannabis.cdfa.ca.gov/
https://www.cdfa.ca.gov/calcannabis/training/docs/AddingAttachments_QuickReference.pdf
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• • CALIFO RN I A DE PA RTME N T O F 
FOOD & AGR I CULT UR E CAL~ Cal Cannabis 

Cultivation Licensing 

s,..-.g1.sots1 Download results I I Add to cart I 

license 
Number 

LCA19· 
0000038 

License 
Type 

Adult-Use 
Cannabis 
Cultivation 
Application 

leg,\ 
Business Type of License 
Name 

J. Doe& 
Co. 

Small Outdoor 

Date ExpiresO Status 

01/14/2019 Pending owner Applications 

ction 

I 

I 
Short Ni 

YoloCour 

For more information, please visit:

Note: At this point the main application is 
submitted and appears in your Licenses 
list with the Status Pending Owner 
Applications. 

Post-Submission Next Steps 

The CalCannabis Licensing Division cannot review the application until 3 other actions are taken: 

1. All owners submit an Owner Application (covered next) 
2. The Designated Responsible Party submits the Declaration and Final Affidavit 
3. The application fee is paid, either online by credit card or bank transfer, by e-check or 

check mailed to CalCannabis, or in person (at the office of the Bureau of Cannabis Control 
in Rancho Cordova or Eureka) 

Owner Applications 

Important: On receiving the main application, the system sends an email to each additional owner 
with instructions on how to log in and submit an Owner Application. For new accounts, the owner 
must complete registration by providing their personal information.
(see Part I – Create and Manage Your Account above) 
All owners must submit an Owner Application. You cannot complete another owner’s application. 

For more information, please visit: Guide to the CalCannabis Licensing System Page 29 
calcannabis.cdfa.ca.gov January 2019for Applicants and Licensees 

http://calcannabis.cdfa.ca.gov/
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FOOD & AGRI C U LTURE CAL~ Cal Cannabis 

Cultivation Licensing 

CalCannabis Cultivat ion License Owner Application LCA 19-00 ... 

Mon Jan 14 201912:46:30 GMT-0800 (Pacific standard Time) x 
I tie-Kt/html 

01/14/2019 

Dear Jane Doe: 

You have been designated as an owner on a CatCannabis Cultivation License appl ication number LCA 19-
0000038. Please log into the CalCannabis Civic Porta l to complete your owner application 

,. I 

If you have not yet registered for an account on the CalCannabis Civic Portal, please do so by following the 
steps detailed in the How to Create and Manage Your Account Quick Reference Guide. 

To complete an owner application on the CalCannabis Civic Porta l: 

Log into your account 
From the dashboard select Apply for a License 
Read and accept the terms and click Continue Application 
Select Owner Appl ication 
Enter application number LCA 19-0000038 into the Annual Application ID field 

Questions regarding this notice may be directed to CalCannab1s Licensing staff via telephone at (833)-CAL
GROW (225-4769) or via email at CalCannabislicensing@QJ!ru:agQY Please do not send confidential 
information to this email account 

Sincerely, 

CalCannabis Cultivation Licensing Staff 

No~fic;aton LCA_O'h'NER_P.PP _NOTIF 

Let's get started! 
Plean Note: Our licen s ing system receives regular updates. If it will take you longer than a few days lo complete and submit 

your annual cannabis cultivation appl ication, these system updates could potentially cause some technical d ifficulties with 

applications. If you experience any problems 0< have questions, p lease cont.ioct CalCannabis Cultivation licens ing by sending an 

email to calC.annabis,e.alfa.ca.gov- 0< call 1-833-CALGROW(1.a33-225-4769). Thank you. 

~' Apply for a License Q View my Licenses 

r"\ LookUp 

"--\ Licenses 
~ elearrnng 

For more information, please visit:

Owner Application Notification 

The Licensing system sends emails to all 
other owners on the application, 
instructing them to log into their account 
(the owner may need to create one first) 
and complete the Owner Application. 

Those who don't already have a 
CalCannabis account must complete the 
registration process. 

Creating the Owner Application is like 
creating the main application, just select 
Owner Application from the second page, 
as we will see shortly. 

Download/Create Live Scan Application 

Each owner must download and fill out an 
application for fingerprinting at a Live 
Scan location. 

From the Dashboard page, the link at the 
bottom leads to a downloadable PDF. 

For more information, please visit: Guide to the CalCannabis Licensing System Page 30 
calcannabis.cdfa.ca.gov January 2019for Applicants and Licensees 

http://calcannabis.cdfa.ca.gov/
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• • CALIFORN I A DE PAR TME N T O F 
FOOD & AGR I CULT UR E CAL~ Cal Cannabis 

Cultivation Licensing 

REQUEST FOR LIVE SCAN SERVICE 

Cultivation 26051 .5 BPC 
Authorized APPhcant lype 

Cultivation Cannabis Licensee 
lype of L1eense/Certllicat100/Permil Q8 Working l1Ue {_:,u _ _ • ...,.,.,..,.00.0_,_.-i.-.......,) 
Contributing Agency Information: 

California Department of Food and Agriculture 
Agem::y Authorized lo ReceweCnm,nal Record iniormallon 

1220 N Street 
Street Address or P.O. Bo~ 

Appl icant Information: 
Doe 

Other Name 
(AKA or Alias) 

Let's get started! 

22864 
M,111 code (live-il,grt code ass,gned by Do]) 

99999 
Contact Name (maodatory for ail sctiooi subm1SS10ns) 

Jane 
~,n=t=•~=-------~•=,.=•~1,=as~,- = 
=-------------= 

Please Note: Our l icens ing s.ystem receives regular updilfes. If it will take you longer ~n ii fewdilys 10 complete ..ind subm it 

your annual cannab is cultiva tion application, thne sys tem updates cou ld potentialty cause some technica l d iffic ulties with 

applications. If you u :perience any problems or have questions , please contact CalCannabis Cultiva tion licensing by sending an -r--····-,·-r·-· -·-Q. View my Licenses 

-----------

Q. Look Up 

Licenses 
RJ eLearrnng 

Com~e YOU" R!Sluest for Live Scan 1="!!!9!!1!!!.!!Y.ng 

Online License Application 

'WelcometolhecalCannabls Licensing Syslem. Using tnls systemyoucansubrril information. pay lees and tradllhe statusofyourapplicatlonal from the 

oonverienc:eofyourllOmeorofflce, 241'10urs a day. 

• Toensureyoor'M;ll!:issaved, werecannendyouuselhe "SaveandResumel.alef'" buttonotten. Youwil havelheopliontoretumto'Mlereyoulenotr 
• Pleaw "Allr:,wPop-upsf-romThisSite"beforeproceeding. ToenablePop-ups, accesslhesettingsorlheoptiollsfeatureforyotJ"specllic~ 

• Duringlheapplicationprocess, donotuseyo,..-bilckbullonorbilckarroworyour'M;ll!:dootbesaved 

• Changingyouremailadclresspflortoapplicallonsubmissloncoudresullindelaysinprocesslngyourapplicalion, aswelasrec:eivlngnollllcationsofappllcabon -·~ 
You must accept the General Disclaimer below before_ beginning your application. _ 

External Links 
This Web site rnay cootaln Unks to other sites on the lnternel which are provided for the convenience of the use,. The Department Is not 

responsible for and rnakes no representation about the content or rnaterlat available on such other sites. links are not Intended to Imply 
sponsorship. amllatlon. or enaorsement by the Department 

Privi1Cf Policy 
Information provided through this Web site rnay be su~ to d isclosure as required by any leder.l state or loul laws, rules. o r regulations. 
Including, but not Umlted to. the Catlfornla Public Records Act (Government Code section 62SO et seqJ. 

Communications via Web Site 
Communlcatlon'S rnaOO through e-mail and messaging systems shall In no way be deemed to constitute legal notice to the Department or any 

Continue Application 

For more information, please visit:

You can fill out the PDF on your computer 
and then print it. Take it with you to the 
Live Scan location, where they will roll 
your fingerprints and give you a Live Scan 
Transaction ID, which you will enter in 
your Owner Application. 

Applicant’s Owner Application 

For this illustration, we will follow the 
original applicant/DRP through the 
process of submitting his or her Owner 
Application. 

After logging in, click on the Apply for a 
License button. 

General Disclaimer 

Once again, check the box indicating you 
accept the terms, then click Continue 
Application. 

For more information, please visit: Guide to the CalCannabis Licensing System Page 31 
calcannabis.cdfa.ca.gov January 2019for Applicants and Licensees 

http://calcannabis.cdfa.ca.gov/
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• • CALIFO RN I A DE PAR TME N T O F 
FOO D & AG RI CULT U RE CAL~ 

Select an Application Type 

Cal Cannabis 
Cultivation Licensing 

Select the application type that you are ;ipplying fOf. You may only select one appl ication type for a single premises per application. 

Adult-Use: 

Select this opliOn if your business is applymg for a state license for cannabis intended for use by adults 21 years of age and over and who do oot possess a physician's 

recommendation 

Medicinal: 

Select this option if your business is applymg for a state license for corrrneroal cannabis actNity irwoMng medicinal carviabls. Meclianal cannabis refe,s to cannabis 

Intended to be sold !or use pursuant to the COff't'.13Sslooate use Act of 1996 (Proposition 215) by a mediClllal cannabis patient In California Who possesses a physician's 

recommenclation 

owner Application: 
Alter subrrittmg an Adult-use or Medicinal Cannabis Cultivation ApplicalJOn !or your business. select this option to subfm an o.mer Application. Eadl owoeJ listed 

rmst complete a separate OYnler Applic:atKJn, whictl requires lhe CMTier to provide personal information, attach specified doeuments , make disdosures, and affi1m 

declarations 

Declarations and Final Affidavit: 

Mer submitting an A.clult-Llse or Medic111al Cannabis CultiVation AppOc:at10r1 and all corresponding OYmer AppOc:atlOOS for your business, select this option to subn'Vt the 

Declarations and Final Affldavrt. The Designated Responsible Party listed In the Adult-Lise Of Medicinal cannabis Cultrvation Application must complete the 

Declarations and Final Affidavit to make disclosures and required declarations 

Adult-Use Cannabis Cultivation Application 

Declarat1ons and Final Affidavit 

Medicinal Cannabis Cultrvation Apphcat1on 

• Owner Application 

Continue Application (Not Saved) 

owner Application 

2 Documents 3 Review 4 Record Issuance 

Step 1 :tnformation>Owner 

* indicates.a required field. 

awn. 
To-,oo«om.x,mfom>atioo.clid<oo Select Contact from Account 
Note ~t you un update your C-OllUCt i 

I lti@IN·H+PU\i I 
~ I-Jon 

Fi\Wi+iiii'i::\455 
I?] 

- DlsardChanges 

For more information, please visit:

Select the Owner Application 

Choose the Owner Application button on 
this page, then click Continue 
Application. 

Note: Your Owner application must be 
submitted prior to the Declarations and 
Final Affidavit. The system will not allow 
completing the Declarations form until 
the Owner application is submitted. 

Contact Information 

Choose the Select from Account button 
to prefill the form with the personal 
information you created when you 
registered. 

Your Home address is preselected, if you 
already entered it for registration. 

For more information, please visit: Guide to the CalCannabis Licensing System Page 32 
calcannabis.cdfa.ca.gov January 2019for Applicants and Licensees 

http://calcannabis.cdfa.ca.gov/
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• • CALIFO RN I A DE PAR TME N T O F 
FOOD & AGR I CULT UR E CAL~ 

Contact Information 

Cal Cannabis 
Cultivation Licensing 

• indicates a required field. For help click on the "?" 
For Temporary License Applications the communication method will be email. 
The Legal Business Name will be available to the public on our public search portal. 

* Individual/Organization: CD 
Indi vi dual 

• Legal First Name: 

John 

*Birth Date: 

* Legal Last Name: 

Doe 

SSN/ITIN 

] 123-45-6789 

Q) * Business Title: 

CEO 

NIN Q) 
##-### -

jadoe@mailinator.com 

Country: 

United States 

Step 1 : Information> Ownership 
Please complete the ownership 1nlormat10n below arid diSclose al r.iancial interests in any other state ~censed commercial cannabiS business 

Beforeyoustart,youwil needlhefollowlngapictureolyourgovemmentissuedioenllficalion. soyoucanattachasafUetollnsappicalion 

.. indicates a required field. 

I= I 
OWNERSHIP INFORMATION 

• Applk:adon 10; 
LCA19-0000038 .... 

• Percent Ownership <XI: Q) so .... 
• Date owner Acquired Interest: 

01/01/2019 

CA State Issued ID #; 
CDLN1234567 .... 

Uve5can Applicant Transaction ID: • 
1234567890 .... 

For more information, please visit:

Birthdate and SSN/ITIN/NIN 

Applying as an owner requires entering 
your birthdate and your tax identification 
number. These were not required when 
you registered, so you must enter them 
now. If the rest of your Contact 
Information is okay, you can click 
Continue at the bottom of the pop-up 
window. Then click Continue Application 
on the page. 

Ownership Information 

Enter the required information here. All 
fields are required. 

Find the Application ID number of your 
main license application in the Licenses 
list on your home page. 

A Live Scan site will give you a Transaction 
ID with the receipt for your fingerprinting. 

Be sure to enter the correct 
application number from
your Licenses list or email 

Enter your percentage 
of ownership 

When did you take
ownership? 

Provide a State or other 
government ID 

Visit a Live Scan site and 
provide the transaction 
ID 

For more information, please visit: Guide to the CalCannabis Licensing System Page 33 
calcannabis.cdfa.ca.gov January 2019for Applicants and Licensees 

http://calcannabis.cdfa.ca.gov/
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• • CALIFO RN I A DE PA RTME N T O F 
FOOD & AGR I CULT UR E CAL~ Cal Cannabis 

Cultivation Licensing 

r.==-------------.1 
C...... Ucame Flnmclal I 

CANNABIS FINANCIAL INTEREST 
All state issued cannabis license(s) the owner holds a 

CANNABIS FINANCIAL INTEREST 

All state issued cannabis licenselsl the owner holds an ownership o r financial interest in must 
be disclosed to the Department. For each financial interest. enter the following information 
identifying the associated commercial cannabis business: 

• Type of License. 
• license Number. and 
• Issued by (CDPH - Department of PubUc Health. Manufactured Cannabis Safety Branch; 

CDFA - Department of Food and Agriculture. cannabis Cultivation Licensing: or DCA -
Department of Consumer Affairs. Bureau of Cannabis ControU. 

enter the following information identifying the assoc· If you hold ownership or financial interest in multiple state issued commercial cannabis 

, Type of license. 
, License Number. and 

licenses. you may choose to upload your "Owner - Cannabis license Financial Interests List· as 
an attachment after submission of your application instead of manually entering the required 
information into the tabte below. 

, Issued by (CDPH - Department of Public Health, 
Cultivation Licensing; or DCA - Department of Click "Save and Resume later-. Then click the-elearning· Unk found at the 1op right of the 

page to view the Quick Reference guide on adding attachments after application ~bmission 

If you hold ownership or financial interest in multiple 
Financiallnterestslist- asanattachmentaftersubmi 

Click "Save and Resume later·. Then click the "elearn 
after application submission. 

Snow,ng0-0of0 

Type of license 

•Typeofl.icense: CD 

license Number 

I •·t:Gn 01 -w f :r.ai11mnm■ ■•rnma;.11mnm■ 

CD " lssuedBy: CD 

Issued By 

Fi\M:i·IMJli::i4&5 Continue Appl1cat1on (Not Saved) Back to Associat 

IAdalowledgeoww -· 
OWNER DISCLOSURES 

The disclosures release information about the owner. Indicate "Yes· or "No" on each disclosure. Indicating "Yes· to any 
of these disclosures may result in a denial of your Cannabis Cultivation Application or may require more information to 
be provided by the owner. 

• H~e you ever been convicted of or entered a pie. of guilty or (D Yes No 
noto coot:endere to any mbdemeanor or felony In the United 
smesoraforelgncountry?: 

• H~eyou~allcenses..inctloned,suspeoded.orrevolfedin ,1) Yes No 
the past three years bya lken$1ng authortty,a City, county.or 
city and county for unauthorized commercial cannabis 
actlvltles7; 

• Have you been subfeci: to ftnes, penalties, or otherwise been (D Yes No 
sanctioned ror cultivation or production of a controlled 
substance on pubUc or priYate lands pursuant to Section 26057 
of the Business and Professions Code?: 

• H~e you ever had a commercial cannabis \Jcense or other (D Yes No 
professional license suspended, reY'Ol(ed, or denied, or 
otherWlse su~t to dlsdpUne or nne by this state or elsewhere 
n.e~ other U.S. state, U.S. territory. agency of the federal 
oovernment.orothercountry)1: 

l 

For more information, please visit:

Cannabis Financial Interests Section 

In the Cannabis License Financial Interest 
section, list any financial interests this 
owner has in other California-licensed 
cannabis-related businesses. Click Add a 
Row to create one entry, or the 
dropdown list next to Add a Row for 
several entries. 

Note: As with your main application, if 
you have a very long list to submit, put it 
in a document and attach it to this Owner 
Application later in the process. 

A pop-up window opens; enter the Type 
of License, License Number, and the 
agency that the license for the business 
entity was Issued By. Click Submit when 
finished. 

Click Continue Application when you are 
done with this page. 

Acknowledge Owner Disclosures Section 

Respond Yes or No to the questions 
displayed. 

Note: Answering Yes to any of these 
disclosures may result in denial of your 
application or may require you to submit 
additional information. 

Type of License choices: 
• Cultivation 
• Manufacturer 
• Retailer 
• Distributor 
• Microbusiness 

Issued By choices: 
• CDPH – Department of Public Health, 

Manufactured Cannabis Safety Bureau 
• CDFA – Department of Food and Agriculture, 

CalCannabis Cultivation Licensing 
• DCA – Department of Consumer Affairs, Bureau of 

Cannabis Control 

For more information, please visit: Guide to the CalCannabis Licensing System Page 34 
calcannabis.cdfa.ca.gov January 2019for Applicants and Licensees 

http://calcannabis.cdfa.ca.gov/
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• • CALIFORN I A DEPAR TMEN T O F 
FOO D & AG RI CULT U RE CAL~ Cal Cannabis 

Cultivation Licensing 

CONVICTIONS 
If you indicated that you have had criminal convictions. you are required to complete the table below. A conviction means a plea or verdict of guilty 
or a conviction folloWing a plea of noto contendere. Convictions dismissed under sections 1203.4. 1203.4a. and 1203.41 of the Penal Code or the 
equivalent non-C.ilifomia law shall also be disclosed. Juvenile adjudications and traffic: infractions do not need to be included. App{i(:.anb are 
reQuired to provide information on all convictions regardless of whethef they were state. federal or international oHenses. 

Showw,gO--OolO 

Convictton Date Offense lncarceratK>n Date Parole Date Probatton Date Rehabilitation Statement 

if Mfi:i·il!Jli::\§@5 Continue Application (Not Saved) • Back to Associated Forms 

)( 

CONVICTIONS 
If you indicated that you have had criminal convictions. you are required to complete the table 
of guilty or a conviction following a plea of nolo contendere. Convictions dismissed under sect 
Code or the equivalent non-California law shall also be disclosed. Juvenile adjudications and tr 
Applicants are required to provide information on all convictions regardless of whether tfley WE 

• Conviction Date: •Offense: 

liiil 

Parole Date: Probation Date: 

LIit ol llequlrad Doc:ummls 

ATTACHMENTS 

Showlngl-2of2 

=ment Document Description 

~v~~;ent :~o~ b~ :7~=~~~:a~:vce~:~;~~:s 
ssu that contains the name, date of birth, 

As required by law, all owners are req1 
Electronic a criminal background check. Finge 
Fingerprint Justke (DOJI and the Federal Bureau 
Application records check. to determine whether 

information provided by the owner. 

Doc:ummls 

liiil 

File Upload 
Maxirnumfi1Psiz11~: 16 MB. 

Typesofflestmtareootallowed:hurtlltm;mht:mhtrrtexe.-zip;. 

CADmvsl.ic.jpg 

1..iw!Sc;inApplic;nion.pdf 

Incarceration D 

• Rehabilitation 

X 

11111 H::IH\ii cane« 

To upload attachments. click the "Add" button below. If applicable, please provide a description of each uploaded attachment in the space provided. 
We accept the fottowing file types for upload: PDF; Word; Excel; TXT; JPG; PNG; and TI ff. If anything other than these file types are uploaded, it 
may delay the processing of your application. 

Mmr1'Ulllillluzo~:16MB. 
Tl'f)Molllestmt;nno,~: h1rrt:111m.:nvlt.:lfflurt:11X01..-zip: 

Name Type Size latest Update Action 

Ffo@i:1-ili\li::li&M Continue Application (Not Saved) 

For more information, please visit:

List History of Convictions Section 

Any history of criminal convictions, 
regardless of whether they were state, 
federal, or international offenses, must be 
reported on the Owner Application. Click 
on Add a Row to open a pop-up window 
and add information about each 
conviction. 

Enter the Offense, Conviction, 
Incarceration, Probation, or Parole Date. 
A Rehabilitation Statement may be 
entered as well. Click Submit when 
finished. 

Click Continue Application when done 
with the page. 

Required Documents Section 

In this section, upload digital copies of the 
owner’s government identification and 
application for fingerprint processing. 
Click Add to open a pop-up window and 
select your files. 

After adding the two required files, click 
the Continue button to close the pop-up 
and return to the main page. 

Note: If you wish to upload other 
documents related to convictions or other 
special situations, add them through this 
window and identify them in the next 
step. 

For more information, please visit: Guide to the CalCannabis Licensing System Page 35 
calcannabis.cdfa.ca.gov January 2019for Applicants and Licensees 

http://calcannabis.cdfa.ca.gov/
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• • CALIFO RN I A DE PAR TME N T O F 
FOOD & AGR I CULT UR E 

I Electronic Fingerprint Applicati on .... I 
File: 

Live Scan AppUcation.pdf 

''°" 
Description: 

CAL~ 

I•+ ►n- 1-11::1+111\I 

Owner Application 

Cal Cannabis 
Cultivation Licensing 

Remove 

5 AsS04 ted Fo1 s 

Step 4 : Review 

Save and resume later Continue Application (Not Saved) « Back to Associated Forms 

Pla9M,_;.,..U.o11N"""""-uon balow Cklilhe"Cdd·tiuttonato ..... ~tosa::boraor-C....liNaApp,c.11>0n"to.......,kwwardnltwlf'fllocanon. Plaawr-..ltha~n 

tutaman11tthebottOfflofthe-p19effyovag,wwit.hlN......,...._chaclllhtboolocontonw 

Owner Application 

ramrespomible. !or knowing aodcomptyingwithaHCatifomiastatelilws. .... .regu~appliablelocommercialcannabiscultivation,including but not limited to 
Medicinal and Adult u.., C.tnnabis Regulation and Safety Act and Title 3. Division 8, CNpter l of the C.li1omia Code of Regulations. I unde<Stand I am responsible for 
om~w,th~tupdatestocanoabiscuttiYationlawsandregulabons. 
t-ebydeclare thaltheinformationcontainedwithinandattached tolhis application is complete, true. and accurate . I undentandthat a misrepresentation of fact is 
auselorrejectionolthisappiication, denial of the licen5e, orrevoatoonola licenseissuai. 

GIi 

I Bychedungthisbo-. l ,qree1otheabovece11diciition. 1 --------------· 0..te: 02/02/2018 ._ _____________ .I Back to Associated Forms Save and resume later Continue Application (Not Saved) 

For more information, please visit:

After attaching your documents, you 
must now identify each file using the 
Type dropdown list. If needed, enter 
details in the optional Description field. 

Click Save when done. 

IMPORTANT: You cannot proceed until 
you have clicked Save to finish uploading 
your files. 

Document Type choices: 

• Certificate of Rehabilitation • Deficiency Response 

• Electronic Fingerprint Application • Evidence of Dismissal 

• Government Issued ID • History of Convictions 

• Other (write a description) • Reference Letters 

• Owner – Cannabis License Financial Interests List 

Owner Application Review Section 

Next is the Review screen, where you can 
see all the entries you made in the Owner 
Application. You can use the blue Edit 
buttons to revise any section of your 
application. 

Click the checkbox at the bottom of the 
screen to certify your application. Click 
Continue Application. 

This submits the DRP’s Owner 
Application to CalCannabis. 

For more information, please visit: Guide to the CalCannabis Licensing System Page 36 
calcannabis.cdfa.ca.gov January 2019for Applicants and Licensees 

http://calcannabis.cdfa.ca.gov/
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• • CALIFO RN I A DE PA RTME N T O F 
FOOD & AGR I CULT UR E 

01/14/2019 

Dear Jane Doe: 

CAL~ Cal Cannabis 
Cultivation Licensing 

You have been.designated as an owner on a CalCannabis Cultivation License 

application number LCA19-0000038. Please log into the CalCannabis Civic Portal to 

complete your owner application. 

If you have not yet registered for an account on the CalCannabis Civic Portal, please do 

so by following the steps detailed in the How to Create and Manage Your 

Account Quick Reference Guide. 

To complete an owner application on the CalCannabis Civic Portal: 

Log into your account 
From the dashboard select Apply for a License 
Read and accept the terms and click Continue Application 
Select Owner Application 
Enter applicalion number LCA19-0000038 into the Annual Application ID field 

Questions regarding this notice may be directed to CalCannabis Licensing staff via 

telephone at (833)-CAL-GROW (225-4769) or via email 

at CalCannabislicensinq@cdfa.ca.qov. Please do not send confidential information to 

this email account. 

Sincerely, 

CalCannabis Cultivation Licensing Staff 

01/15/2019 

Dear John Doe: 

CalCannabis Cultivation License application number LCA19-0000038 is ready for your final 

declaration. Please log into the CalCannabis Civic Portal to complete this record. 

To complete your final declaration on the CalCannabis Civic Portal: 

Log into your account 
From the dashboard select Apply for a License 
Read and accept the terms and click Continue Application 
Select Declarations and Final Affidavit 
Enter application number LCA19-0000038 into the Annual Application ID field 

Questions regarding this notice may be directed to CalCannabis Licensing staff via telephone at 

(833)-CAL-GROW (225-4769) or via email at calcannabislicensing@cdfa.ca.qov. Please do not 

send confidential information to this email account. 

Sincerely, 

CalCannabis Cultivation Licensing Staff 

For more information, please visit:

Additional Owner Applications 

Each additional owner must complete and 
submit an Owner Application, using the 
same steps we just covered. 

When the main application is submitted, 
additional owners receive an email with 
instructions to create their account (or log 
into an existing account), then enter and 
submit their Owner Application. 

The process for submitting these 
applications is the same as we have just 
shown. 

Declarations and Final Affidavit 

Email Notice 

Once all Owner Applications are 
submitted, the DRP must enter and 
submit the Declarations and Final 
Affidavit form. 

This application can only be submitted 
by the Designated Responsible Party 
(DRP). 

The system sends the DRP an email 
notification that this form can now be 
submitted. This message also appears 
under the Announcements once the 
DRP logs into the Licensing System. 

For more information, please visit: Guide to the CalCannabis Licensing System Page 37 
calcannabis.cdfa.ca.gov January 2019for Applicants and Licensees 

http://calcannabis.cdfa.ca.gov/
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• • CALIFORN I A DE PAR TME N T O F 
FOO D & AG RI CULT U RE CAL~ 

Let's get started! 

Cal Cannabis 
Cultivation Licensing 

Please Note: Our l icensing system receive.s regular updates. ti it will take you longer than a few days to complete and submit 

your annual cannabis cultivation application, the■e system updates could potentially cause some technical difficulties with 

appl ications. If you experience any problems or have questions, please contact CalCannabis Cultivation licensing by sending an 
email to CalCannabi~ dfa.ca. or call 1-833-CALGROW 1-833-225-4769). Thank you. 

I ~~ Apply for a License 

" 
Q View my Licenses 

I 

f"'\ Look Up 
"-Ill\ Licenses 

RJ eLearrnng 

~Dlete Your Request for live Scan Fi~~rinti~ 

Select an Applicatio n Type 

Seled tins option if your b<,lirlen OI 1pp1Jing for I state litenff fOf conwne<ti1I unnalHs activity invdwlg me<lico:l.i c1nn1bil Medico:l.i c1nn1bls ,elen to ta1M1bll intended le be sold for use 

punuant lo 111• Compn-•I• Use A.ct of 199v(Propos"'°" 21S) by• medic,nal comal>is pa11et,t in C•litomi• ..,o possesses• pllyu:i•n·• reconmandalion 

Owne<Appllcalion : 

After si,bmJlbng an Aduft.Uoe or Memcinal Cannabis Cultivation Application ror your bus,neu select 11<1 oplior, lo si,bm~ an OWner Applica-.,,, Eact, owner lisled 111USteomplele • sepaule 

OWnerApplicaliorl,whdlrequifutheowne<lcpn>wlepenor,llinlormallon •ttac111pecifiecldocumenll mal.ed<ldosures ancla!limldeclarabons 

Oe<;l•rab<>ns andFin.olAffidawit: 

Aftersi,bmilbf>ganAdull-Uoeo,Me,l;cinalCannabisCulllVationApplicationanclalcorrespondlngOWnerApplicaliontl0<yourbuoineu ..,lectlhlloplonlOSllbnwllleDeclatatiO<ltll>dFll\al 

1111\davit. T~e Designated Respo,,sibleParty lisled in lheAd.,..u,eor "4edicinllCann-CulbvDOn~m1<tlCOflll)lete lhe DeclHationsancl f ..,al Affida•dtomal<edisclowret and 

19<1.,;,eddeclaralions 

Adult-Use Cannabis Cultivation Application 

aratioosaoofinalAfficJavlt 

Medicinal Cannabis Culllva\Klfl Application 

OM'lerApplicatiOn 

Continue Appt1cat1on (Not Saved) 

To edit your contact infOJmation. click on the Edit l ink. 

Note that you can update your contact information [phone number, address) usmg the Account Management link at the top of the 
page. 

Select from Account 

ifhii:1-iiih:li@M Continue Application (Not Saved) 

Select Contact from Account 

R~coot.Ktaddresstype(sJ ·Mailinv 

Showing l -lofl 

AddressType Reclplem 

Bu~ness 213MainSt..Yolo 

Home 213 Main St.. Yolo 

~ Mailing 213MalnSt.,Yolo 

- OtsardCh.lnges 

For more information, please visit:

Log in, General Disclaimer 

The DRP logs into the Licensing system 
and selects the Apply for a License 
button. 

The next screen is the General 
Disclaimer we have already seen several 
times. Check the box and click Continue 
Application. 

Select an Application Type 

Now select the Declarations and Final 
Affidavit and click Continue Application. 

Add your Contact Information 

Click Select from Account to add the 
contact information from your 
registration. The Mailing address type is 
preselected. Click Continue to save, then 
click Continue Application. 

For more information, please visit: Guide to the CalCannabis Licensing System Page 38 
calcannabis.cdfa.ca.gov January 2019for Applicants and Licensees 
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• • CALIFO RN I A DE PA RTME N T O F 
FOO D & AGR I CULT U RE 

I Admowl1dge - -

DISCLOSURES 

CAL~ Cal Cannabis 
Cultivation Licensing 

Business disclosures release information about the business entity. As the designated responsible party, indicate "Yes· or "No" 
on each disclosure. Indicating "Yes· to any of these disclosures may result in a denial of your Cannabis Cultivation Application. 

"ApptiutionlD; 

"Does the busineu hotd ■n ownenh1p interest in rHl property, 
penonalproperty,orothe!'assetsnsociatedwrth.orusedin. 
11ny commen;ial G11nn11bn testing lllbonito,y types as defined in 
section 26053 of the Busmeu and Professions Code?: 

"Mnthebu5inns tllld ■ 1icensewnctioned, 1111ipended,or 
-kedinthe~stthreoeye11nbyelicensing..,.thority,11city, 
county, Of' city ■nd county for uNUthorized cornrnen:ial 
cannabisa,ctivitiesl': 

•0o you have any documented conduct !:Mt con~itutes 
grounds fordenialol ticensure pursuant to Chapter 2 
commenang with section 480 of the Busmen •nd ProfMSions 
Codeor disciptine of ■ license purs.u11nt to Chapter 3 
commencing with section 490 ot the Business Mid Professions 
Code?: 

"Mn the busine-ss orarryot ih officen or clrecton, been 
sub_iecttonnes,penalties,orotherwisebeenuncoonedlor 
cultivationorproductionol11c,:.ontrolledsubstanceonpublicor 
prlvateland1pursuanttos«tion260S7oflhe8us:inessand 
Profenions Code1: 

Admowl1dge Dec:llndlonl 

DECLARATION 

Yes• No 

Yes• No 

Yes• No 

Declarations are formal written statements in which the designated responsible party declares under oath that the contents 
are true. In this sectkm, the designated responsible party will need to read the declarations and check the box if they agree 
that the business entity will comply and abide with the terms and conditions as defined in the statements. 

• L I certify the date opeR11ions began ii complete, true, and 
KCurate: 

• 2. The license type being requested ii only valid for the premises 
location: 

• 3. The cultivation p-ises location ii located beyond at least a 
600-foot radius trom a prohibited location (including but not 
limited to schools, day care centen, and youth centers) or another 
radius specified by. as~ b)' section 2605-4 of the Business and 
ProfenionsCode: 

0 4. The business ilan "a,gricull\nll ernployff, • punuant to section 
260Sl5 of the BusillHI and Profen.iom Code: 

• s. The business lhall not tell alcohol.ic: tiew,.-ages or tobacco 
products on or 11 any licensed premises: 

0 6. lflhe business has 20 or more employees on payroll at anyone 
lime. the business ii required to entet> into. or demonstrate that the 
business has already entered Into, and will abide by the terms of a 
labor peace agreement: 

• 7.lfthebusinesshasnotyetreceivedaseller'spennilthebuliness ., 
ilcurrenttyap,ptyingforaseller'spermit: 

" 9. lfthe cultivation license type ii Indoor, the IOCIII fin= department ., 
hasbeennotifiedoftheculti¥ation1ite: 

• 1 declare that I have re..:! and agree with all the declarations above: ., 

Save and resume later 

1. I understand I am responsible for knowing and complying with all state laws and regulations governing medicinal and adult-use 
cannabis cultivation pursuant to MAUCRSA and all other applicable laws and regulalions, upon issuance of my license. I understand 
I am responsible for compliance with subsequent updates to cannabis cultivation laws and regulations. 

2. I hereby declare that the informalion contained within and attached to this application is complete, true, and accurate. I understand 
that a misrepresentation of fact is cause for rejection of this application, denial of the license, or revocation of a license issued. 

f.!l By chedong this boll. r agreo 10 tho .lboW eeniticalion. Dato 02102/2018 

Save and resume later 

l 

For more information, please visit:

Acknowledge Declarations 

In this section you check the boxes to 
indicate you understand each statement 
and comply with the terms. 

Then click Continue Application. 

Review 

Next is your chance to review this form. 
Use the Edit button to revisit any 
sections and change responses as 
needed. Then, check the box to certify 
your form before clicking Continue 
Application. 

Acknowledge Disclosures 

First, enter the Application ID for the 
license application associated with this 
form. Then read this section carefully 
and answer the questions. Use the blue 
Help links for more information about 
each question. 

Answering Yes to any of these questions 
will require further documentation and 
may result in denial of your license. 

For more information, please visit: Guide to the CalCannabis Licensing System Page 39 
calcannabis.cdfa.ca.gov January 2019for Applicants and Licensees 
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• • CALIFO RN I A DE PA RTME N T O F 
FOO D & AGR I C U LT U RE CAL~ 

1 2 

Cal Cannabis 
Cultivation Licensing 

3 ~eceipt/Record 
issuance 

Step 3:Receipt/Record issuance 

Receipt 

0 Your application(s) has been successfully submitted. 

Click on your Application Record Number below to print your record(s) and retain a copy for your records. 

LCA19-0000038-
DEC 

Your cultivator application has been updated 

Dear John Doe: 

Your cultivator application LCA19-0000038 has been updated. To vjew the updates: 

1... Log into ACA:. CllCannabis Civic Portal 

2. Click on the Licenses· tab. 

3. Click on the record LCA19-0000038 from your list of records. 

4. Click on ·Record Info· then on "Attachments· 

5. Find the document of the type "Correspondence· that was uploaded today. 

6. Click on the file name. then click on ·open· when prompted. 

If you have questions about this notice. please call the CalCannabis Licensing staff at 

(833) -CAl-GROW (225-4769) 

Sincerely. 

CalCannabis Cultivation Licensing Staff 

For more information, please visit:

Record Issuance 

After certifying and clicking Continue 
Application, your Declarations form is 
now submitted, and the receipt shows 
the Application ID number. Notice that 
the identifiers for your main application, 
Owner Applications, and Declarations 
form all share the same number. 

Pay Application Fee 

Once all Owner Applications and the DRP’s Declarations and Final Affidavit are submitted, you 
can pay the application fee. 

Correspondence 

After the Declaration and Final Affidavit is 
submitted, the system sends an email to 
the DRP and displays an announcement 
with information to log in, find the 
application record, then open the 
attachments section found in the Record 
Info tab. 

Two PDF documents are attached to your 
application – an instruction letter to tell 
you how to pay your application fee, and 
an invoice for the fee. 

Note: The application fee is the first of two fees. Once your application fee is received, the 
CalCannabis Licensing Program staff will review your application, and if approved, you will be 
asked to pay your license fee before your license can be issued. 

For more information, please visit: Guide to the CalCannabis Licensing System Page 40 
calcannabis.cdfa.ca.gov January 2019for Applicants and Licensees 
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• • CALIFO RN I A DE PA RTME N T O F 
FOOD & AGR I CULT UR E CAL~ Cal Cannabis 

Cultivation Licensing 

cdfa CALIFOR N IA D EP A RT MENT OF 
FOO D & AG RI CU LTURE 

~ 

1/15/2019 

John Doe 
213 Main St. 
Anytown, CA 95959 

Dear John Doe: 

Thank you for applying for a cultivation license with CalCannabis. This letter is to provide 
notification that the application fee on application number LCA 19-0000038 is outstanding. 
Please be advised that CalCannabis wi ll not start processing your application unti l the 
application fee has been paid in full. 

If you choose to submit payment online via the CalCannabis Licensing Portal : 

• Log into your account at https://aca6.accela.com/CALCANNABIS 
• From the dashboard select My Licenses 
• Locate LCA 19-0000038 in the License Number column 
• Select Pay Fees Due in the Action column 
• To access your cart, select the Check Out button 
• From your cart, select the Check Out button and follow the prompts to submrt 

payment 

If you choose to submit payment via mail: 

• Make your check payable to California Department of Food and Agriculture or CDFA. 

o Please note: Do not send cash through the mail. If you prefer to make cash 
payment, you will need to make an in-person appointment (see below). 

• Make sure your check or money order includes the following infonnation: 

o Your name, address and daytime phone number 
o License appl ication ID number LCA19-0000038 

• Mail your payment to the address listed below: 

Cashier 
P.O. Box 942872 
Sacramento, CA 94271 -2872 

If you choose to submrt payment via cash: 

• Call (833) 287-8171 or send an email to Cannabisfeeappt@cdfa .ca.gov to schedule 
an in-person appointment 

• At your scheduled in-person appointment, you must provide the following infonnation 
to ensure the processing of your payment: 

o Your full name (as provided on your license application) 
o License application ID number LCA19-0000038 

Questions regarding this notice can be directed to CalCannabis Li censing staff via 
telephone at (833}-CAL-GROW (225--4769) or via email at 
GalGaooabisliceosing@cdfa ca goy_ Please do not send confidentia l information to this 
email account 

Sincerely, 

CalCannabis Cultivation Licensing Staff 

For more information, please visit:

Instruction Letter 

A 2-page letter provides instructions on 
how to pay your fee. Choices are online 
(by either credit card or bank transfer), 
sending a check by mail, or paying cash in 
person and by appointment. 

The letter provides a postal address for 
mailing a check for your application fee. 

It also lists a phone number you can call to 
arrange an appointment to pay your 
application fee in person using cash. 

For more information, please visit: Guide to the CalCannabis Licensing System Page 41 
calcannabis.cdfa.ca.gov January 2019for Applicants and Licensees 
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• • CALIFO RN I A DE PAR TME N T O F 
FOOD & AGR I CULT UR E CAL~ Cal Cannabis 

Cultivation Licensing 

INVOICE 
Invoice Number: 

Invoice Date 

Application ID: 

Business Name: 

cdfa 
~ 

1,313 

01/15/2019 

LCA 19-0000038 

J. Doe & Co. 

CA LI FO RN IA DEP AR TMENT O F 
F OO D & AG RI C ULTURE 

Business Address: 213 Main St. Anytown, CA 95959 

I QTY DESCRIPTION 

I rsmall Outdoor - Application Fee 

C,HlfO.i'IIA OHAn ... u,n o, 
fOOO & AG.ICUlfUU 

I FEE AMOUNT! 

I ss3s.001 
TOTAL INVOICE lc_ ___ $_S3_5_.D_,DI 

Announcem ents Logged in as:John Doe 

License 
Legal 

Type 
Business Type of license Date Expires On Status Action ShM 

Adult-Use 
Cannabis J. Doe& 

Small Outdoor 01/15/2019 
Cultiva tion Co. 
AppUcat ion 

AppUcaUoa ,~ Due I Pay ~ • D~ Joto• 

owner 
AppUcat ion 

LCA19- Declarations 
0000038- and Final 
DEC Affidavit 

Application/ Renewal Fees ,~, 
Small Outdoor - AppUcation Fee 

TOTM.FUS:SSJS.00 -~; Thi<doe< ___ lttswhich~b,:--,,;~late, 

13ffii·MI 13®3¥f i::i4rli 

01/15/2019 

01/15/ 2019 

Q ly , 

1 

Submitted 

Amount 

S535.00 

For more information, please visit:

Invoice 

If you want to pay in cash, you will find a 
PDF invoice attached to your application, 
with the same date as the letter shown 
above. 

Bring the invoice to your appointment 
with the Bureau of Cannabis Control to 
pay your application fee with cash. 

Pay the Application Fee 

Log into your CalCannabis account, then in 
the My Licenses list, find your license 
application. Your Owner Application and 
Declarations form are listed there as well. 

The Status of your license application is 
now Application Fee Due, and the Action 
listed is Pay Fees Due – click on that link to 
begin the payment process. 

Payment Process 

On the next page, your application fee is 
listed. You can choose Check Out to pay 
online, using either a credit card or bank 
transfer. 

Or, you can choose Cash Payment. Print 
your invoice and call the number in your 
letter to arrange an appointment with the 
Bureau of Cannabis Control at their offices 
in Sacramento or Eureka. 

For more information, please visit: Guide to the CalCannabis Licensing System Page 42 
calcannabis.cdfa.ca.gov January 2019for Applicants and Licensees 

http://calcannabis.cdfa.ca.gov/


Pay Online 

The Cart screen shows your application 
fee. Continue by clicking Checkout. 

Pay with Credit Card 

On the Payment Options screen, choose 
whether to pay by credit card or bank 
account. Then click Submit Payment. 

Note: CDFA accepts Visa or Mastercard, 
with a 2.99% convenience fee. 
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• • CALIFO RNI A DE PAR TME NT O F 
FOOD & AGR I C U LT UR E CAL~ 

Step 1: Select item to pay 

To pay with Credit Card Of E-Check click Checkout below. 
To remove a fee from the shopping cart to pay later click Edit Cart below. 

Cal Cannabis 
Cultivation Licensing 

Click Continue Shopping to stan a new application. search you applications or view your license list. 

Your application will not be processed until the fees are paid in full. 

If you later decide to pay with Credit Card or E-Check you can click the Pay Fees Due link next to your record in the My Licenses list. 

Click on the arrow in front of a row to see the fee details . 

If you are having difficulties submitting your payment onUne. please call 1-833-CALGROW !225-4769) and listen for prompt land then prompt 3 to be directed to 
Payments. 

PAY NOW 

Total due: $535.00 

To tal amo unt to be paid : $535.00 

Payment Options 

Amount to be charged: S535.00 

® Pay with Credit Card 
o Pay with Bank Account 

Submit Payment 

Payment 

Payee lnformabon 

B11!mg Address 

Payment Information 

P,!Jment AmOunl 

Payment Method i!ili CREDIT/DEBIT _c.,., Jii: 

ElplryDllte 0 1220 

a ,n 

CilY 

Zip(Posllll)Code 

JadOe@ma..nator.com 

Tt.Jnnctionsummuy 

S535.00 

$1 6 .00 

$551.00 

/ttcn-ncefeeol299%wllbe<NfQ1by1-pMfy1""oteHOI 
1o<1a1r-.-

For more information, please visit:

This is the payment portal screen for credit 
card payment. Some contact information 
does not transfer from your application. 
Fill out any missing information. 

Your fee is listed. Enter your payment 
information and click Submit. You are 
returned to your application page, where 
you can print a receipt and continue. 

Your application is now submitted for 
review by the CalCannabis Licensing 
Division. 

For more information, please visit: Guide to the CalCannabis Licensing System Page 43 
calcannabis.cdfa.ca.gov January 2019for Applicants and Licensees 

http://calcannabis.cdfa.ca.gov/


Pay with Bank Account 

Let us look at an alternate means of paying 
your application fee. 

Select Pay with Bank Account and click 
Submit Payment to continue. 
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• • CALIFORN I A DE PAR TME N T O F 
FOO D & AG RI CULT U RE CAL~ 

Payment Options 

Amount to be charged: S535.00 

o Pay with Credit Card 
@ Pay with Bank Account 

Submit Payment 

Cal Cannabis 
Cultivation Licensing 

ACH payments 

• tndcates -•Ired ~Id 

Choose method of payment . Pity by clccttonk check 

• Account 1 ypc.: I Per50na l .., 

rnmnl11:111 

__ .... ____ .......... _ .... 
---··-··;:;: 

Billing Address 

D Use Business Name 

*First Name: I I 

M.I.: 0 

*Last Name: I I 

Street Line 1: I 123 Main Street I 
Street Line 2 : I I 

City:I I 

State: I Cali~ nia vi 
Zip: 195989 I 

Phone: I 1231231231 I 
*E-Mail: I xi 

Payment Details 

*Payment Amount: 535.00 USO 

Your account will be debited in 1 to 3 days from the date identified. If your payment date rans on a non-
banking day your payment wm be executed on the next available banking day. Current date payments 
received after 1:00 AM ET will be executed on the next valid banking day. 

For more information, please visit:

On the Automated Clearing House (ACH) 
payments screen, choose the type of bank 
account – either Personal or Business. 
Click Next. 

On the next page, enter any missing 
contact information and scroll to the 
bottom of the screen. 

John    

Doe 

Anytown   

jdoe@mailinator.com 

For more information, please visit: Guide to the CalCannabis Licensing System Page 44 
calcannabis.cdfa.ca.gov January 2019for Applicants and Licensees 

http://calcannabis.cdfa.ca.gov/
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Cultivation Licensing 

Pay ment Details 

*Payment Amount: 535.00 USD 

Yaur-1 wll 1H debllt<lln 1 l<>J d~ from th•dH•li:Mtlllflt<I. ",....,.,._, dotetalllon. l>OOI· 
l>onld,,g day you, PIYfflU\I wla boo uecuted on the next r,ail•bl• Nna:;tng d•Y· CU,rent d.te l'l'Y-1• 
recel'ledafte< l :OOAHETw•beueculll<l0<>thenextvaadbanldnQday. 

Paym e nt Meth o d 

·:;;;::: :::~::: ;112~,:"~"~•::::::::~1 Wl!IO..lll!t.? 

*Re-Type Account Number: 112345678 I 
*Routing Number: ~112~1~08~82~2~. ~'.'.'.'.'.'.'.'.'.'.'.'.'.:Jx) lllW.'.Ublll 

*Account Type : @Chec::klng 0 S11vlngs 

mm&ii"hm 

(123)123-1231\.ill 

Payment Method 

Business Check 
Checking 
x5678 
121088228 

Payment Amount 

Amount 

Tota l 

......... 

Tod11y, being 11/16/20 17, by entering the company's routing and account number 
above and cllcklng "Pay Now," as an authorized Company representative, I 
authorize the payment ln the amount lnd!Cllted above to be processed as an 
electronic funds transfer (EFT) or draft drawn from the Company"s checking or 
savings account as Indicated above and, lf neccessary, electronlccredits to the 
Company'saccounttocorrecterroneous debits. I understand thatthepl""ocessing 
of the payment will be completed within 1-3 banking days. If the payment returns 
unpaid, I authorizeyouoryourservlce provldertocollectthepaymentand the 
state rehlrn item fee and, if applicable, cost5, based on the Company's locale that 
I have provided above by EFT(s) or draft(s) drawn from the Company account. I 

~:e;:~7::~\:::v~u:;~:=~~~~1:!1;i;~~;si;n~~\:0:~~a~in~;et~ ~~t~~ ~;ify I:} 
notice. 

I accept these terms, acknowledge these disclosures and authorize this payment 
on behalf of Company and further agree, on Company's behalf, that Company shall 
be bound by the NACHA Rules In effect, both now and as amended from time to 
time. PLEASE PRINT A COPY OF THIS PAGE FOR YOUR RECORDS. -llli!lll liZl!mll!I DI! 

□ X 
cloarnlng 

{O) AccountManagcrnent togo<rt 

cdfa 
~ 

RE C E I PT 

C Al lf O ll<I A D H AlT ... H<I OP 
FOOD , AOI IC Ul fU~ f 

For more information, please visit:

Under Payment Method, enter the name 
of the bank account owner, the bank 
account number, re-enter the bank 
account number, and finally enter the 
bank routing number. Indicate if this is a 
checking or savings account and click Next. 

John Doe 

On the Payment Review page, your 
Anytown, CA 95959 

jdoe @mailinator.com 

transaction is displayed for you to review 
before clicking Pay Now. 

535.00 USD 
535.00 USD 

After clicking Pay Now, you are returned 
to your application, where you can print 
your receipt. The receipt will also be 
emailed to you. 01/11/2018 

$535.00 

Your complete application is now $535.00 
$535.00 

submitted for review by the CalCannabis 
Licensing Division. 

01/11/2018 $535.00 

$535.00 

For more information, please visit: Guide to the CalCannabis Licensing System Page 45 
calcannabis.cdfa.ca.gov January 2019for Applicants and Licensees 

http://calcannabis.cdfa.ca.gov/
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, Ucenses 

License 
Legal 

Expires 
Number 

License Type Business Type of License Date 
On 

Status Action 
Name 

LCA18 -
J oe Doe 

□ 0000057-
Utdoe@mailinator.com) 

02/02/2018 

□ 
John Doe 

02/01/2018 Submitted 
Utdoe@mailinator.com) 

□ 
J. Doe& 

Small Outdoor 01/31/2018 Submitted 
Cultivation Co. 
Applicat ion 

License CAL18-0000106: 

Adult-Use Cannabis Cultivation Lic.,._._...o.._._ ______________ -. 

Record Status: Active 
Expiration Date: 02/16/2019 

-·_,..., ...... ~ 
, More Details 

Mu imum ftllllin~. 16 MB. 
T,..,..olfMo~M9nol ....... : lllm;t,m,;mhl;mhtn-A;.-;DP, 

Name 

Your cultivator application has bee .-153374490n45.eml 

CompletedApplication_20180808_091511.pdf 

01. Surety Bond.pdf 

LiW! Scan Applica1ion.pdl 

CA Drivers Lic.jpg 

License CAL18-0000106: 

Adult-Use Cannabis Cultivation License 

Record Status: Active 
Expiration Date : 02/16/2019 

Record Info • Payments .. 

License 
Details 

~[~~ssing 

Related 
Records I Attachments 

, More Deta ils 

Type Size 

Correspondence 
US.40 
KB 

Other 51.33 KB 

Business • Evidence 
6bytes 

Surety Bond 

Business· 

Fingerprint 7bytes 
Applicc1tion 

Government Issued 
7bytes ID 

< Pr•v 1 2 Naxt :,, 

Document 
Status 

Uploaded 

Upl0,.jded 

Uplo.lded 

Uploaded 

Uploaded 

Latest 
Update 

08/08/2018 

08/08/2018 

08/08/ 2018 

08/08/2018 

08/08/2018 

Action 

Actions ..-

Actions ... 

Actions ... 

Actions ... 

Actions ... 

For more information, please visit:

Submit Additional Documents 

As mentioned earlier in this guide, once 
you submit your main application, you 
may open that application record to attach 
documents; for example, a document 
listing more financial interests than you 
can enter in the normal application 
process. 

• Go to the Licenses list and find your 
submitted application. 

• Click on the blue link to your 
application in the License Number 
column. 

• Under the Record Info dropdown 
list, select Attachments. 

Upload Additional Documents 

At the bottom of the Attachments list is an 
Add button. Click it to attach additional 
documentation to your application. 

For example, you may have a document 
listing financial interests in other California 
cannabis licenses. Or, you may need to 
upload your Live Scan application. 

For more information, please visit: Guide to the CalCannabis Licensing System Page 46 
calcannabis.cdfa.ca.gov January 2019for Applicants and Licensees 

http://calcannabis.cdfa.ca.gov/
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FOO D & AG RI CULT U RE CAL~ 

Open 

Cal Cannabis 
Cultivation Licensing 

X 

1'- « ~co > Application Dorume v t) Search Application Documents P 

New folder 

" D Name 

File Upload 
Mui mum file size allowed 16 MB. 

Typesoffilesthatarenotallowed:ht 

EIII 

* Quick access 

a Desktop ,t 

Documents ,t 

0 Documents ,t 

Cannabis Cooperative Assoc 

Cultivation Plan - Lighting Diagram 

--Select--

File: 

Financial Interests listdocx 

100% 

Description : 

I ►ifal lt+M• i@,M#tiil 

1: Discharge-USN.pdf 

~ Q Financial Interests list.docx 

lee · ITI 0 

Date 

11/14/ 201710:25 PM 

11/14/201710:25 PM 

11/14/ 201710:24 PM 

7 bytes 

0 The attachment(s) has/have been successfully 
uploaded. 
It may take a few minutes before changes are reflected . 

For more information, please visit:

The File Upload pop-up window opens, 
click the Add button to find the file you 
want to upload, double-click, or select and 
click Open to attach the file. Then click 
Add again to choose another document, or 
click Continue to close the pop-up 
window. 

Label your Attachments 

In the Type dropdown list, select the label 
for the document you just attached. 

Note: If your document is a list of financial 
interests for your cultivation business, the 
label you want to select here is Business 
Entity – Cannabis License Financial 
Interests List. 

Click Save to upload your attachment(s). 

A success message confirms your 
attachments were received. 

For more information, please visit: Guide to the CalCannabis Licensing System Page 47 
calcannabis.cdfa.ca.gov January 2019for Applicants and Licensees 

http://calcannabis.cdfa.ca.gov/
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I, Ucenses 

Cal Cannabis 
Cultivation Licensing 

Showing 1-lof l I Download results I I Add to ca rt I fo L;cense 
Legal 

Expires 
Number 

License Type Business Type of License Date 
On 

Name 

LCA1B · Declarations 
Joe Doe 

□ 0000057• a nd Fina l 02/02/2018 
Utdoe@mailinator.com) 

DEC Z , LCA18· 
John Doe 

D ~~?~o57- ppli:~tion ijtdoe@mailinator.com) 
02/01/2018 

LCA18 ~ 
□ 0000057 

Adult-Use 
Cannabis J. Doe& 

Sm all Outdoor 01/31/2018 
Cultivation Co. 
Application 

License LCA19-0000038 : 

Adult-Use Cannabis Cultivation Application 

Record Status: Submitted 

Record Info ., 

License 
Details 

Related 
Records 

Attachments 

► M o re Details 

Payments • 

License LCA18-0000012 : 

Adult-Use Cannabis Cultivation Application 

Record Status: Administrative Review Complete 

Status 

Submitted 

Submitted 

-
Record Info • Payments • 

I Processing Status 

., ► Administrative Review 

., ► Owner Application Reviews 

*• Administrative Manager Review 
., ► Scient ific Review 

:: ► CEOAReview 

Science Manager Review 

License Manager 

ApplicatK>n Dispositio n 

Appeal 

I 

Action 

For more information, please visit:

Application Approval 

Now that your cannabis cultivation license application is fully submitted, the CalCannabis 
Licensing Division reviews it and may contact you if there are any questions or issues. You can 
check on the progress of the review, shown below. If your application is approved, then you will 
be able to pay your license fee. 

Check Review Status 

Go to the Licenses list. The Small Outdoor 
cultivation license application shows a 
status of Submitted. 

Click the blue application number to see 
the progress of your application’s review. 

Using the Record Info dropdown menu, 
view your application's Processing Status 
to see the progress of your application 
through the CalCannabis review process. 

An hourglass icon displays next to review 
steps that are in progress, and a green 
checkmark or gold asterisk displays next to 
completed steps. 

For more information, please visit: Guide to the CalCannabis Licensing System Page 48 
calcannabis.cdfa.ca.gov January 2019for Applicants and Licensees 

http://calcannabis.cdfa.ca.gov/
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FOOD & AGR I CULT UR E 

, Licenses 

0010 

License 
Type 

Declarations 
and Final 
Affidavit 

Adult-Use 
Cannabis 
Cultivation 
Application 

Owner 
Application 

CAL~ Cal Cannabis 
Cultivation Licensing 

Legal 
Business Type of License 
Name 

Date 

~ohn Doe. . 01/11/2018 
ijdoe@m a1hnator.com) 

J . Doe& 
Co. 

Small Outdoor 01/1012018 

~ohn Doe_. 01/10/2018 
tjdoe@ma1hnator.com) 

Expires On Status 

Pending Payment 

Review Complete 

I·-4 ot 4 I Download resul1s l IAdd to can I 

License 
license Number 

• Type 

LCA18- Declarations 

□ 0000106- and Final 
DEC Affidavit 

LCA18-
Owner 

□ 0000106- Application 
0010 

Adult-Use 

□ 
LCA18- Cannabis 
0000106 Cultivation 

plication 

Adult-Use 

□ 
CAL18- Cannabis 
0000106 Cultivation 

License 

legal 
Business Type of License 
Name 

Date 

Sheldon Coo~r 0211612018 
(cdfa.test06@o1ts.cdfa.c.a.gov) 

Sheldon Coo~r 0211612018 
(cdfa .test06@01ts.cdfa.ca .gov) 

~~n~:~?s Specialty Indoor 02/16/2018 

Expires On Status 

Review Complete 

License Issued 

~~n~:~?s Specialty Indoor 02/16/2018 02/16/2019 Active 

Action 

Pay Fees Due 

Action Short Notes 

Sheldon Coop, 
(cdfa .test06@o 

Sheldon Coop1 
{cdfa.test06@o 

Sacramento C< 

Sacramento C< 

For more information, please visit:

Pay the License Fee 

If your application is approved, you must pay the license fee before your cultivation license can 
be issued. The system sends the Designated Responsible Party an email advising that the License 
Fee is due. 

Pending Payment Status 

The application Status is Pending 
Payment, with an Action of Pay Fees Due. 
Click on Pay Fees Due to return to the 
payment processing step. Follow the same 
process we covered earlier for paying the 
application fee. 

Once your license fee is paid, you will 
receive an email or postal letter 
notification that your license is issued. 
Return to the My Licenses list and click on 
your Active cannabis cultivation license. 

Note: Do not click on your cannabis 
cultivation application – the license 
certificate is only available in your active 
cannabis cultivation license. 

For more information, please visit: Guide to the CalCannabis Licensing System Page 49 
calcannabis.cdfa.ca.gov January 2019for Applicants and Licensees 

http://calcannabis.cdfa.ca.gov/
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License CALlB-0000106: 

Adult-Use Cannabis Cultivation Lie 

Record Status: Active 
Expiration Date: 02/16/2019 

-·_,..., ..... """"' 
► More Details 

License CALlS-0000106: 

Adult-Use Cannabis Cultivation License 

Record Status: Active 
Expiration Date: 02/16/2019 

Record Info .,. Payments • 

!Attachments 

Maxlnunllleslze -:1,MB. 
Typeollles t llat•e notallawt!d: hltn;htm;mht;rnhtml:exe;Zlp;. 

Name Type 

I OfficiallicenseCertificate_20180216-115422.pdf License 

CompletedApplication_20180216_115011.pdf Other 

CDF~pFeesDue_20180216_115018.pdf Correspondence 

Cal Cannabis 
Cultivation Licensing 

License CALlS-0000106: 

Adult-Use Cannabis Cultivation License 

Record Status: Active 
Expiration Date: 02/16/2019 

Record Info • Payments " 

License 
Details 

Processing 
Status 

Related 
Records I Attachments 

► More Details 

Add to cart 

Size 
Document Latest 

Action Status Undate -
106.47 KB Uploaded 02/16/2018 Actio ns .. I 
50.94 KB Uploaded 02/16/2018 Actions ... 

93.38 KB Uploaded 02/16/2018 Actions ... 

Yourcultivato'F-,S-.-,;--e.l-,c'-'"",----------------il"':"'""""""1~ ~':""""~~--
151sa1061991, Doyouw, nll<>open o, ...,. Ofliciollicen>ae.-tffic.ote 20180116 11 S-42l..pdlfrom --cm<Com1 • ~ • .,..,,, - I C, nc.i 7 )( r ... 

{cdfa 
~ 

CALl~OlNIA OHAlTMINI Of 
f000 I A(;llCULIUH ----

l ega l Business Name: 

J.Doe&Co. 

PremisesAPN: 

VoloCountv - 1234567890 

Premises Address: 

No Address Provided 

----NON-TRANSFERABLE----

Co/ifornio D11portm11nt of Food and Agricultur11 

Socrom11nto, CA958l4 

CENSE 

01/11/2018to01/ 11/2019 

license Number: 

CALlS-0000012 

l icense Type: 

Adul t Use-Small Outdoor 

---- POST IN PUBLIC VI EW----

For more information, please visit:

Print your License Certificate 

When your cultivation license is issued, you should print your license certificate to display on 
your premises. 

Use the Record Info dropdown list to 
navigate to Attachments, where you will 
find your license certificate. 

Your license certificate document is 
displayed (probably at the top) of the 
Attachments list. 

Click on the blue link for the name of the 
PDF document. 

You may also need to click Open on a pop-
up dialog box to open the PDF in your 
browser, depending on which browser you 
use. 

Your license certificate displays. You can 
print it from here. 

For more information, please visit: Guide to the CalCannabis Licensing System Page 50 
calcannabis.cdfa.ca.gov January 2019for Applicants and Licensees 

http://calcannabis.cdfa.ca.gov/
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Cultivation Licensing 

For more information, please visit:

eLearning Resources 
Just a reminder that you can find more information and guides for using the CalCannabis 
Licensing System on our eLearning page, at: 

https://www.cdfa.ca.gov/calcannabis/training/ 

Contact Us 
Email: calcannabis@cdfa.ca.gov 

Phone: 1-833-CALGROW (225-4769) 

For more information, please visit: Guide to the CalCannabis Licensing System Page 51 
calcannabis.cdfa.ca.gov January 2019for Applicants and Licensees 

http://calcannabis.cdfa.ca.gov/
https://www.cdfa.ca.gov/calcannabis/training/
mailto:calcannabis@cdfa.ca.gov


 

 

  
 

  
 

   
  

  
   

 
 

   
   

   
  

   
   
   

 
   

   
   

   
   

   
   

   
  

    
   

   
   

   
   

   

   
  

   
   

    
   

   
   

   
    

 
   

   
   

   
    

   
   
   

   
   

   

    
   

    
   

   
   

 
   

   
   

  
   

   
   

   
   

   
   

   
   

  
  

   
    

   
   

   
   

   
   

   
   

   
   

   
   

   
   

    
    

   
   

   
   

   
   

   
    

   
 

 

– –

• • CALIFO RN I A DE PA RTME N T O F 
FOOD & AGR I CULT UR E CAL~ Cal Cannabis 
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For more information, please visit:

Index of Topic 

Account Created............................ 6 
Acknowledge Declarations.......... 39 
Acknowledge Disclosures ............ 39 
Acknowledge Owner Disclosures 

Section .................................... 34 
Add your Contact Information .... 38 
Additional Owner Applications ... 37 
Additional Premises Information 

Section .................................... 24 
Agent for Service of Process........ 21 
Applicant’s Owner Application.... 31 
Application Approval ................... 48 
Application Review Section......... 28 
Application Type.......................... 14 
Apply for a License ...................... 13 
Appointing a Delegate................... 9 
Begin Annual License Application 13 
Birthdate and SSN/ITIN/NIN........ 33 
Business Contact Information ..... 17 
Business Structure....................... 16 
Business/People>Owners List ..... 22 
Cannabis Financial Interests Section 

................................................ 34 
Cannabis Financial Interests........ 19 
Cannabis Licenses Section........... 19 
CDTFA Seller’s Permit and SOS 

Registration Number (optional) 
................................................ 17 

Check Review Status.................... 48 
Contact Addresses......................... 5 
Contact Information.................... 32 
Contact Information...................... 4 
Contact Us ................................... 51 
Cooperatives................................ 15 
Correspondence .......................... 40 
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