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About	FAAST

• Partnership with State Water Resources 
Control Board

• Electronic submission of applications

• FAAST can be found at: 
https://faast.waterboards.ca.gov



FAAST	Resources
• FAQs
• How-To-Videos
• User Manual
• Help Desk



Creating	an	Account
• Select “Create Account” 



Step	1:	Organization	Search
• Search database by entering organization name



Creating	a	New	Organization:
• Only when your organization is not found
• Federal Tax ID Number
• DUNS Number



Step	2:	User	Registration
• Enter account details such as:

• Name, contact information, username, password and 
security/question answer

• Select “Create User Account”



Confirmation
• Use the File/Print function on your browser and keep your 

account information for future reference
• Select “Back to Login Page”



Start	a	New	Application:
• Select “Start a New Application” in the applicant menu



System	Disclosure:
• Use a PC (Microsoft Windows Operating System)

Usage	Recommendations:
• Use Internet Explorer (version 6.0 or higher) 
• Save often 
• Disable pop-up blocking software



Select	Application	Organization:
• Option 1: Applicant Organization = Submitting Organization

• Option 2: Applicant Organization ≠ Submitting Organization



Active	RFPs:
• Select “2019 Specialty Crop Block Grant Program” RFP



Getting	Started:
• Select “Continue to Application”



Application	Tabs:
• General Information, Project Budget, Funding, Project 

Management, Cooperative Entities, Questionnaire, Attachments, 
Feedback and Add User



General	Information	(two	required	fields):
• Project Title
• Project Description
• Project Location
• Select “Next Button”



Project	Budget:
• Funds Requested (SCBGP funds requested)
• Local Cost Match (matching funds + in-kind contributions) 
• Total Budget (funds requested + local cost match)
• Federal Tax ID Number



Funding:
• Select the program by checking the “Apply Box”



Project	Management:
• Project Director (authorized representative)
• Project Manager (day-to-day contact)



Cooperating	Entities:
• An organization that has a role or makes a contribution to the 

project
• More than one cooperating entity can be listed



Questionnaire:
• 2019 Specialty Crop Block Grant Program application
• Save as Work in Progress

– Session timer (90 minutes)
– Session timer resets each time “Save as Work in Progress” is selected



Outcome	Measures	Template:
• Link provided in question 8 of 2019 SCBGP Application
• Download Outcome Measures Template in FAAST
• Upload completed Outcome Measures template and attach in 

FAAST



Budget	Template:
• Link provided in question 11 of 2019 SCBGP Application
• Download Budget Template in FAAST
• Upload completed Budget Template and attach in FAAST



Attachments	Tab:
• Select “Outcome Measures” under “Attachment Category”
• Select the “Browse” buttons to upload attachment
• Select “Attach Selected File” to upload to FAAST application



Attachments	Tab:
• Select “Concept Proposal Budget” under “Attachment 

Category”
• Select the “Browse” buttons to upload attachment
• Select “Attach Selected File” to upload to FAAST application



Application	Preview:
• Preview application by selecting “Preview/Submit” in 

Attachment tab
• Run an “Application Completion Check”



Submission	of	2019	SCBGP	Application:
• Enter your initials
• Select “Submit Application”



Feedback	Tab:
• Comments from Technical Review Committee
• Comments from Administrative Review (CDFA)



Quick	Tips

• Save your application often

• Make sure you select “Submit” 

• Don’t wait until the last minute



FAAST	Resources

• FAAST Help Desk
– Phone: 1-866-434-1083
– Email: FAAST_ADMIN@waterboards.ca.gov
– Hours: Monday - Friday; 8:00 am - 5:00 pm 

• Frequently Asked Questions

• User Manual



Questions


