2015 Specialty Crop Block Grant Program

Grant Proposal Budget Narrative


PIN #: (Insert PIN #)


Total Grant Funds (insert here - the sum total for all budget categories):

The budget categories are: Personnel, Fringe Benefits, Travel, Special Purpose Equipment, Supplies, Contractual, Other, Indirect Costs, and Program Income.

Note: Cost for Expenses for contracted employees should be listed under the Contractual budget category.

PERSONNEL (Salaries and Wages) (insert here - the total amount of Personnel):

Only persons employed by applicant organization should be listed in the Personnel category. For each participant, indicate their title, description of duties, full time equivalent (FTE) salary, percent of FTE, and the total for each grant year. (Show calculations). 

FRINGE BENEFITS (insert here – the total amount of Fringe Benefits):

Indicate the rate of fringe benefits for each participant’s salary for each grant year. (Show calculations).

TRAVEL (insert here – the total amount of Travel):
For each trip and grant year, indicate the destination, purpose of trip, number of trips, number of people traveling, number of days traveling, total airfare costs, total ground transportation costs, total lodging, meal costs, and total mileage and mileage rate for the travel. (Show calculations).

SPECIAL PURPOSE EQUIPMENT (insert here – the total amount of Equipment):

Describe the Special Purpose Equipment to be acquired or rented.  Special Purpose Equipment is an article of nonexpendable, tangible personal property having a useful life of more than one year and a purchase cost which equals or exceeds $5,000 and used only for research, scientific, or other technical activities. For each grant year, list separately each item of equipment, its intended use, and its cost. (Show calculations).

SUPPLIES (insert here – the total amount of Supplies): 

For each grant year, describe each supply item and dollar amount for each item. Supplies are anything with an acquisition cost under $5,000 per unit/item and could be anything from garden supplies, soil, and fertilizer to educational or field supplies. For non-typical materials and supply items, include a brief description of how this supports the project purpose. (Show calculations).

CONTRACTUAL (insert here - the total amount of Contractual):

Compensation for individual contractual fees should be reasonable and consistent with fees in the marketplace for similar services. For each grant year and individual contractor, indicate the flat fee or hourly rate to be applied. Provide a description of services and itemize categories (such as professional services, travel, lodging, etc.). Hourly rates for consultants cannot exceed the GS-15 step 10 for your locality/area without justification. (Show calculations.) 

Note:
An acknowledgement must be provided stating “a competitive process was or will be conducted in selecting a contractor.”

OTHER (insert here – the total amount of Other):
For each grant year, provide detailed descriptions of other costs and general expenses such as conferences or meetings, communications, speaker/trainer fees, publication costs, data collection, and other budgeted costs associated with the project. (Show calculations).

INDIRECT COSTS (insert here – the total amount of Indirect Costs):
Indirect costs are those costs incurred for a common or joint purpose benefitting more than one cost objective, and not readily assignable to the cost objectives specifically benefitted, without effort disproportionate to the results achieved. For each grant year, provide the percentage of indirect cost. (Show calculations).  
Note:
Total Indirect costs cannot exceed five percent (5%) of total Personnel Services.

Formula: (Total Personnel + Total Fringe Benefits) X 0.05 = Total Indirect Costs

PROGRAM INCOME (insert here – the total amount of Program Income):

Program Income is the income you earn that is directly generated by a supported activity or earned as a result of the award. For each grant year, indicate if income will be earned on the project by describing the nature or source of income and the estimated amount. Describe how the income will be used to further enhance the competitiveness of specialty crops. (Show calculations).
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