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Key Points

1. Bagley–Keene (BK) and Brown Act (BA)

2. Open Meeting Law Tips 

3. General Best Practices



Bagley-Keene Meetings

• Regular Monthly Meetings (10-day notice) (§ 11125)

• Special Meeting (48-hour notice) (§ 11125.4)

• Emergency Meeting (1-hour notice) (§ 11125.5)

• Committee Meetings 

▪ Three (3) types 



Brown Act Meetings

• Regular Monthly Meetings (72-Hour notice) (§ 54954.2)

• Special Meeting (24-hour notice) (§ 54954.2)

• Emergency Meeting (1-hour notice) (§ 54956.5)

• Committee Meetings 



Open Meeting Laws Tips

1. Agenda Posting Requirements
2. Agenda Verbiage
3. Public Participation
4. Committees and compliance
5. Quorum
6. Serial Communication



Bagley-Keene Agenda Posting (10-Day)



Bagley-Keene Agenda Posting (10-Day)



Brown Act Agenda Posting (72-Hour)



Counting for a 10-Day Notice



Public Participation
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Bagley-Keene Quorum (§ 11122.5)

5



Brown Act Quorum

Majority



Serial Meetings 
Serial Linear 
Communication Serial Hub Communication



General Best Practices
1. Closed Session
2. Agenda’s
3. Meeting Minutes
4. Financials
5. Board Packet
6. Recording Votes
7. Right to Record



Closed Session 

Personnel Matters (CEO) (§ 11126(a)) / 54957

Pending Litigation(§ 11126(e)) / 54956.9

Authorized Topics – Bagley-Keene & Brown Act  

Real Estate (§ 11126(c)) / 54956.8 

Threat of Criminal or Terrorist (§ 11126(c)) / 
54957



Agenda 



Minutes 



Financials 
Monthly Financials 

1. Balance sheet
2. Income Statement
3. Profit and Loss Statement
4. Trial Balance
5. Accounts Payable
6. Accounts Receivable

If no financials are available – PROVIDE BANK STATEMENTS



Board Packet 
• All communication

• Monthly Financials 

• Prior months meeting minutes

• Contracts for review and approval 

• Information/Presentations from the various Board Committees

• Financials from the affiliated nonprofits



Recording Votes

Board Member
Approved

(Aye)

Not 
Approved

(No)
Abstained

Name (Made Motion) x

Name x

Name x

Name x

Name x

Name x

Name x

Name x

Name x



Recording



Recap

1. Compliance is Key 

2. Know What Open Meeting Laws You Follow

3. Resources are available 



Resources

1. Leginfo.com

2. F&E 

3. CDFA Legal Office

4. ILG – Institute for Local Government



QUESTIONS? 
Kalia Mitchell 
916-900-5274 (Office)

Kalia.Mitchell@cdfa.ca.gov
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